	Lindsay Doane

	1231 East 98th Ave. Thornton CO 80229

	303 – 815 – 2086

	lindsay.doane@comcast.net

	Objective
	Motivated, organized, and goal-driven recent college graduate seeking a second part-time entry level position.

	Education
	BA English
University of Northern Colorado
Focused on literature of multiple genres, editing, formatting, proofreading, and writing.
Minor in Theatre Studies
Diploma
Thornton High School
Perfect attendance, Advance Placement Classes, multiple letterings in Drama Club.
	May 2011



May 2006


	Professional Experience
	
Sept 2012 – Present                Adams 12 Five Star Schools
CCLC Site Aide at Federal Heights Elementary School 
Assists with the safety. Snacks, recess, homework help, and educational based activities for 20 children in the PEAK afterschool program.
Fulfills additional planning, ideas, and tasks as assigned by the director.

March 2012 – Sept 2012              Arvada Center Banquets 
Set Up/Server
Set up banquets for events.
Serves customers.

June 2011 – Jan 2012              Tailwaggers 
Retail Associate/Doggie Daycare Attendant
Recommended and sold nutrition, toys, treats, and supplies to dog owners.
[bookmark: _GoBack]Cared for the safety and well-being of about 25 dogs in daycare.

Aug 2006 – Aug 2011              UNC Dining Services 
Student Manager
Coordinated assignments, projects, cleaning weeks, team building events, etc.
Supervised, trained, and conducted employees to improve efficiency, work performance, and customer service.
Selected for Student Supervisor Council.

Dec 2003 – May 2006              Skate City 
Birthday Party Hostess
	
Federal Heights, CO





Arvada, CO




Greeley, CO




Greeley, CO







Westminster, CO.

	Skills/Abilities
	Writing – Creative, editing, and proofreading.
	

	
	Familiar with computer programs such as Microsoft Windows, Word, Outlook, Power Point, Excel, and publisher; as well as internet search tools.

	

	Excellent customer service and organizational skills.
	

	
	Ability to function independently as well as with co-workers and supervisors.
Office experience through volunteering as a teacher’s assistant in high school, volunteering in the student activities office in college, and office work at UNC Dining Services.

	References




	Jan Nelson
Food Court/Concessions Manager
University of Northern Colorado
970 – 351 – 1398
Janelle.nelson@unco.edu
Former manager

Anne Toewe
Associate Professor
University of Northern Colorado
970 – 351 – 1299
Anne.toewe@unco.edu
Former Professor

John Leonard
Head of the Musical Theatre Department
University of Northern Colorado
970 – 351 – 2033
John.leonard@unco.edu 
Former Professor

Carl Morrow
Retired English Teacher/Drama Director
Thornton High School
303 – 234 – 1045
Sirmorrow@comcast.net
Former teacher and drama director; I was his teacher’s assistant for two academic years.




	
	



