Kelli Dickerson
3316 Royal St.
Baytown, TX 77521
(832)597-4823
Scholarlykelli@gmail.com


EDUCATION
Bachelor of Science in Accounting
05/19/2012
University of Houston-Clear Lake, Houston, Texas
• GPA 3.371
• Organizations: Beta Alpha Psi and Accounting Association

EXPERIENCE
Time Keeper 
Turner Industries Group at Axiall Chemical, Corporation in La Porte, TX
07/2013-present
• Process man hours for 100+ employees on SAP, MS Access, and JD Edwards
• Effectively communicated with management on Microsoft OutLook
• Payroll due with the usage of Microsoft Excel and JD Edwards
•Calculate OSHA 300 data for HS&S personnel.
• Assist with HR duties: Benefits, W-4, and Child Support Inquiries
•Send out Month-End Report to refinery management team of Total hours worked by contractors and a majority of client.
• Meet critical deadlines and enter Time Analysis Information daily.

Time Keeper 
Petrochem Field Services at ExxonMobil in Baytown, TX
01/12-05/13
• Processed billing and allocations for over 50+ employees on Track, SAP, XOM Stripes, & Excel.
• Effectively communicated with management with OutLook and Lotus Notes.
• Payroll done with the usage of Microsoft Excel from Track.

Substitute Teacher
Goose Creek CISD, Baytown, TX
10/08-01/12
• Displayed ability to make decisions without supervision.
• Maintained control of students and assisted students in learning concepts.

Label Control
Wal-Mart, Inc. IDC #7042, Baytown, TX
04/08 - 10/08
• Effectively insured freight was shipped to the correct store.
• Used forklift to fill orders for shipping.

Quality Assurance
UTI Logistics IDC #7042, Baytown, TX
05/07 - 04/08
• Developed ability to work in a fast-paced atmosphere.
• Maintained control of inventory.

Cash Office Associate 
Wal-Mart, Inc. Store #194, Baytown, TX
06/06 - 05/07
• Accurately calculated and made daily deposits of up to $50,000
• Daily bank: reconciliations made with data entry.



