DANIEL E. DIAZ

4078 MALTA ST. DENVER, COLO. 80249

EMAIL: DANIELE.DIAZ@LIVE.COM 

 PHONE:  720-429-6702
OBJECTIVE:            My objective is to work with an exciting and interesting team, 

                                     Ultimately creating a stable and long lasting future with your 

                                     buisness.
EXPERIENCE:            DENVER COUNTY COURT (CITY AND 

                                       COUNTY OF DENVER).                                                    
                                       JUDICIAL ASSISTANT 1
                                       Supervisor, Dan Beadle

                                       1437 Bannock St. Denver, Co. 80202  

                                       HR. / PAYROLL PHONE # 720-865-7832 OR 720-8657803

                                       RETIRED.

· Take payments on tickets and close out the case.

· Issue warrant’s and Mitts on the tickets that were not  paid  if the defendant has missed his/her court date.

· Explain General Sessions Policies and Procedures to the Defendant and the general public.

· Audit all files in Case Management for three Trial Court Rooms.

· Check files off on completed dockets.

· Work with the public at the front counter for three hours a day and answer the phone all day to help with any questions they may have about a ticket they received.

· Data entry.

EXPERIENCE:              SAM’S CLUB

                                         BAKERY/GROCERY DEPARTMENT

                                         SUPERVISOR, BRANDY STUCKLICK Ph# 720-838-0042

                                         7805 E. 35TH Ave., Denver, Co. 80229

                                         Temporary  

· Certified forklift operator electric (battery) and pallet jack.

· Unload/load semi-trailers, unpack and check goods received against purchased order. Break down loads and date products. Rotation of grocery and bakery items, remove damaged or out of date products. Pull product from freezer (32 degrees) and assemble on to pallets. Worked with cleaning chemicals.

· Build displays and request appropriate signage. Maintain back stock and clean grocery shelves. Face shelves throughout the store, sweep floors, standing and walking during shift. I have used a baler and box cutters. 
 fill orders for customers. Answer customer’s questions. I have excellent organizational skills and the ability to multitask. I can work with little or no supervision. Work great with co-workers as part of a team.

EXPERIENCE:             EXCISE AND LICENSES (CITY AND 

                                         COUNTY OF DENVER).

                                        SUPPORT SERVICE CLERK

                                        SPERVISOR, JENNY MORRIS Ph # 720-865-4265



        201 W. Colfax Ave. Denver, Co. 80202


                                         promoted.

· Make sure Alarm Companies were Licensed also check to see if the residents were up to date with their payments.

· Input data from Police tickets in the computer.

· Explain Alarm Policies and Procedures over the phone to alarm companies and the residents.

EXPERIENCE:             D.I.A. (THE CITY AND COUNTY OF     

                                         DENVER). 

                                        COPY CENTER OPERATORS

                                        Supervisor, Melvin Truesdale Ph# 303-342-2200 x 2240



         8500 Pena Blvd., Denver, Co. 80249 

                                        promoted.

· Make copies as requested.

· Train new personnel on copy machines.

· Coordinated technical copy jobs, explain policies and procedures.
· Sort the incoming mail for the Airport and meter the outgoing mail .Deliver inter office mail to the different departments in the Airport.
.

