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OBJECTIVE: To obtain a position in Human Resources/Employee Relations/Training, Stress Management, Behavioral Science, Writing where I may contribute my skills, talent, education and experience and expand upon them. 

EDUCATION:
Licensed Professional Counselor (#3480)
Master of Arts in Counseling Psychology 
Graduation December 1996 - Graduated with Honors - Regis University, Denver, CO
Bachelors Degree - Major: Psychology
Graduation December 1984 - University of Colorado, Boulder, Colorado 

Languages: French (speak, read, and write)

RESPONSIBILITIES:  

Human Resources experience:
* Employee Counseling * Employee Relations
* Employee Training * Staffing, Interviewing, Placement
* New Employee Orientation * Employee Newsletter
* Workers Compensation * Benefit Administration
* Unemployment Claims * Payroll
* Organization of Community Programs * Wage & Salary
* Recruiting * Organization of Co. Employee Activities
Employee Training included, but was not limited to: 1) creating a Seminar on Employee & Guest Relations and 2) Weekly Training sessions on guest & employee relations. Maximum number presented to was approximately 150 persons. 

As a Psychotherapist: Individual, couple & group counseling, including, but not limited to: conflict resolution, interpersonal relationships, adjustment disorders, stress management, relationship issues, life transitions, women's issues, developmental issues, grief, depression, anxiety, alcohol education, anger management, biofeedback. 

College Level Teaching Experience: For over 13 years, I have been teaching Behavioral Science classes. The classes I have taught include Positive Psychology, Foundations of Psychology, Theories of Personality, Principles of Health and Wellness, Psychology 101 and 102, Human Growth and Development, Child Development, Exploring your Dreams, Archetypes in Dreams, Psychology of Gender and Women's Studies.

- Administrative/Clerical Duties & Computer Experience: excellent written and verbal communication skills, excellent language & grammar skills, excellent organizational skills, "multitasking", customer service skills, ability to prioritize workload, positive attitude, budget, payroll, accounts payable, reconcile checkbook, pay bills, filing, faxes, copies, data updates, correspondence, emails, phones, calendar, appointments, manage benefit plan, mail, data entry, proofreading, reports, Computer: Microsoft Office: Word, Excel, Powerpoint, Access, "Quickbooks" Online Classrooms including D2L 

PRESENTATIONS:

Lunch and Learn Seminar/Workshop: (July 2018)
Learn Stress Management Techniques on “How to bring Harmony and Joy back into your life…” Techniques that take only minutes a day!
Work / Life Balance - Reduce Stress – Reboot - Establish Harmony in your life… managing your stress…

Weekly “Reboot, Recharge” Sessions (guided imagery/meditation) – A proven business advantage.  (July 2018 to March 2019)

Guest Speaker for: American Association for Women in Community Colleges, Rocky Mountain Chapter    Look How Far We’ve Come! We will explore the timeline of women as leaders in history and how that translates into our lives as leaders today.
November 2013 at Aims Community College

- "Love the Body You are In"
Forum - Mountain Spirit Healing Arts, Loveland, CO - Fall 2001

- "Life Transitions: Marriage & Motherhood" - Twins Club - Arvada, CO - Fall 1998 

PROJECTS:
Independent Study, Senior year, assisted with Research Project: "Failure to Thrive Children" - University of Colorado - Fall 1984
 
PUBLICATIONS:
"A Time and A Place...Just For You" - Women in Business section, Community Business Journal - September 2002

 
WORK EXPERIENCE: 

While on hiatus/sabbatical: 
Forney Industries: Dec 2016 to April 2017 and September 2017 to March 29, 2019
French translations and Stress Management contracting - March 2019 to present.
Sales Planning Coordinator/French Translations/Stress Management
 
Psychotherapist, Licensed Professional Counselor
Part-time Private Practice - Individual, Couple, Group Counseling
May 1996 to present (currently on hiatus)
Full-time Private Practice, Foundations Counseling 2015 (jan) to 2016 (feb)

Instructor - Faculty - University of Phoenix – March 2008 to present (currently on sabbatical)
Instructor - Adjunct Faculty - March 2002 to Jan 2015 - Aims Community College, Loveland and Greeley, CO 

GE Energy/Adecco - Contractor/Temporary positions - Jan 2007 to Jan 2009 Administrative Support to Strategic Sourcing Leader/Front Desk Reception 
Office Manager The Planning & Investment Ctr - February 8, 2005 to January 2007
 
Substitute Teacher
Thompson R2-J School District - Kindergarten thru High School (English, French and General Courses) - October 2000 to September 2004 
 
Course Consultant
Regis University - Guided Independent Study Program for Bachelor degree students
August 1999 to August 2000
 
Personal Counselor
Personal Counseling Center - Regis University, Denver, Colorado
August 1995 to May 1997
(Internship: August 1995 to Dec. 1996 and Contract Position: Jan. 1997 to May 1997) 

Corporate Administrative Assistant
ALCO Office Products - March 1992 to July 1992 - Part-time position - position eliminated
 
Director of Human Resources - Sheraton Denver West Hotel & Conference Center, Lakewood, CO - April 1990 to April 1991 (Resigned due to pregnancy) 
 
Secretary to the Chief of Police
Morrison Police Department, Morrison, Colorado - June 1989 to July 1990
 
Data entry, Typist, Clerk - Temporary
Jean McKinzie Personnel Service & Apple One Temporaries – California - Feb 1989 to April 1989
 
Admissions Director, Promotions, Instructor
Barbizon Modeling Agency & Training Ctr, Denver  - June 1988 to January 1989
 
Concierge - Guest Relations
Radisson Hotel Denver South, Englewood CO - Aug 1988 to January 1989
 
Personnel Assistant
Stouffer Concourse Hotel, Denver, Colorado - May 1987 to Dec 1987 (position eliminated)
 
Assistant Director of Human Resources  - Sheraton Denver West Hotel & Conf. Ctr, Lakewood, CO –  - Jan 1986 to Feb 1987 (position eliminated)
 
Human Resource Administrative Asst./Employee Relations 
Radisson Hotel Denver  - February 1985 to January 1986
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Reed VanSandt 1-800-521-6038
Helen Roads Santi 785-550-9556
Rita Clark 970-339-6221
