Amanda Derington

amderington@gmail.com

6451 S Hoyt St Littleton, CO 80123

(303) 883-5374


Objective: To obtain a long term position with the opportunity for advancement in the professional world

 Experience:

· Fastaff Travel Nursing               



    10/2012 – 07/2013

MGR Tom Miller




         Title: Source Recruiter

6399 S Fiddlers Green Cir Greenwood Village, CO 

         (720) 921-3801
· Recruiting

· Maintaining Nurse Files

· Weekend Staffing

· Working with nurses to find positions

· Completing Nurse files

· Dairy Queen 

               



    10/2012 – 02/2013

MGR Linda






 Title: Store Manager

2897 W Belleview Unit A Littleton, co 80123

         (303) 730-1066

· Closing store

· Assisting Customers

· Cash and credit card handling

· Balancing drawer

· Ashford University 

               


    11/2011 – 08/2012
MGR Sarah Christensen



 Title: Admissions Counselor

1515 Arapahoe St, Denver, CO 80202

           
          (303) 290-1091

· Enrolling Students

· Retaining students

· Phone conversations

· Student Services 

· Borriello Brother Real NY Pizza               


    07/2011 – 10/2011
MGR Shayna Raia




          Title: Delivery Driver

120 Wadsworth Blvd, Lakewood, CO 80214


(303) 202-2873

· Delivering Pizza

· Cash / Credit Handling

· Taking Customer Orders

· Dishes

· Store Closing

· Assisting in preparation of menu items

· Lehrer’s Flowers                                                                          01/2009 – 06/2011
MGR Kevin Byerly /Jane Taylor       Title: Assistant Manager / Personal Assistant 
3191 W 38th Ave, Denver, CO 80211                                               (303) 455-1234

· Taking phone orders, Taking payments
· Cleaning internet orders

· Handling wire-in and wire-out orders

· Designing Arrangements

· Assisting Customers, Customer Service
· Managing Design Center

· Assigning orders to designers

· Creating Schedule

· Personal Assistant to National Sales Manager 

· Peak Nursing Team Inc                                                                 10/2009- 02/2010

MGR Valerie Popola

   Title Executive Recruiter/Marketing/On-Call Staffing Coordinator

3615 S Tamarac Dr  Ste 300, Denver, CO 80237                            (303)-300-3455

· Recruiting

· Marketing

· Maintaining Office files

· On-Call Staffing
· Hospital Shared Service                                                               01/2008 – 08/2008

MGR: Donna Scott                                                          Title: Staffing Coordinator  900 S. Broadway Ste 100, Denver, CO, 80209                               (303) 603-3020

· Staffing hospitals

· Staffing Mental Health Facilities

· Billing

· Payroll

· Nurse Core of Denver                                                                  08/2007 – 12/2007 

        MGR: Nancy Lederhos          Title: Temporary Client Service Specialist and Auditor

           1485 S Colorado Blvd Ste 160, Denver, CO, 80222                         (303) 691-3500

· In charge of updating and putting together employee files for State Audit

· Making Service Calls

· Setting Appointments

· Staffing Hospitals and Homecare Cases

· Littleton Adventist Hospital                                                        11/2002 – 04/2007

      MGR: Jean Kirby                       Title: Staffing Coordinator/C.N.A/ Unit Secretary

       7700 S. Broadway, Littleton, CO, 80122                                         (303) 730-8900

· Responsible for staffing 13 separate units

· Acquiring per diem staff to cover needs

· Entering schedules, Entering staff vacation requests
· Helping with manager needs

· Computer program setup when staffing software changed

· Tracking and confirmation of any and all travelers

· Order entry, Putting charts together
· Answering phones

· Calling departments to schedule testing

· Worked on starting AtStaff usage within Littleton Hospital

· Was part of the initial group plugging position control into AtStaff

· Kept employee files up to date for JCHAO audits

· Training new staff members on AtStaff

· Working with the development and implementation of Prosource

· Lead contact for traveling nurses division as well as the Allied Health division

· Denver Reception and Diagnostic Center                                    07/2005 – 01/2007

MGR: Fred Hudson                                                                               Title: C.N.A

10900 Smith Road, Denver, CO, 80239                                           (303) 307-2320

· Vital signs, EKG’s. Dressing Changes

· Helping nurses with medical emergencies

· Helping to triage wounds and other concerns

· Filing, data entry

· Eye exams, reading TB test results

· Inventory of crash cart and man down bags

· Scheduling appointments

· Lab draws
· Chain Restaurants                                                                        06/1998 – 07/2005

      Title: Waitress and Manager

· Serving Customers

· Cash and credit card handling

· Schedules and Employee Timecards

· Training Employees

· Customer Satisfaction

 
Education:
· Ashford University 04/2012 – Present

  Bachelors Degree in Psychology  (2014)   

· University of Phoenix    10/2006 – 02/2012
         Associates degree in Psychology (10/2008)


    Bachelors Degree In Healthcare Administration (partial)

 

· Emily Griffith Opportunity School 02/2001 – 07/2006

         Certified Nursing Assistant Certification

         Phlebotomy Certification

 

· Adams State College   08/1999 – 01/2001

   Some College Course work completed

   Music Education Major

 

· Green Mountain Senior High School 08/1994 – 05/1999

          High School Diploma

 

Certifications:

· Certified Nursing Assistant Expires 01-31-2010

· Certified Phlebotomist

· Medication Administration Certified

 

Skills:

· AtStaff implementation and support

· Microsoft word

· Microsoft Excel

· Microsoft PowerPoint

· Microsoft Outlook

 

 

References: 

·  

· Available upon request

