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3month/6month Evaluation for Employees in a New Position

Employee Name: '}—}’brf-‘[ e tEfF“l Department: (01—

lebTitle: Y= |ine Hire Date: {1~ 10~ 14 _
Supervisor: mllf“ e e Evaluation Period: 3 poyrrt hy HED hrd

| ttendance . Rer‘bs H schedled shifts at the

scheduled start tlime =y B E
» Notifies supervision in advancea if
unable to report to work as g O O
scheduled
Communication » Fffectively exchanges informatian, S ] -
written or verbal, with all types of
perscnnel
s Communlcates information = O O
accurately, timely, and respectfully
Job Skills and ¢ Able to grasp new concepis and = 0] 0
Ability to Learn applies them to the job )
« Demonstrates technlesl
understanding of the job =4 [ o
= Asks questions to conflrm
understanding of concepis B - [
Work Quality and § » Operates systems and equipment = il L]
Ability to Follow nroparly ] O 0
Work [nstructions | «  Follows work procedures &) 1 ] )
» Follows through on tasks B > n
Safety and DA- » Follows all Safety policies B £l O
Food Safety * ‘Waiches oui for others s | O
Awareness + Follows all OA & Food Safaty s . .
Awareness policles & procedures
Team Workand | »  Able to get along with others and =l [] ]
Initiative help them complete tasks
* Doeswork without being constantly 2 Ol (I
reminded
# Fits into the norms and expectations o = n
aof the organlzation.

>
™



Please answer the following questions below:

re aditial resourcesftools needed?

Have additional resources/tools that the employee
requested been provided?

Are there any barriers or obstacles to successfully
perform the work?

If obstacles or barriers exist, what has been done
to eliminate them?

ForE

loyees at their 3 month and 6 month milestone, please mark one:

tmployee is making progress and meeting performance expectations
0 Employee is not making progress and is not meeting performance expectations

_ Supawisnr Comments
{if Not-Acceptable is marked for any Task, specific examples must be provided]

Employee Comments

This Evoluation hos been reviewed with me on this date.

Empioyee Signature:

IS

e s sl

Supervl ature;
A”/ M
==




PAYROLL CHANGE REPORT

Today's Date: 201712018 Effactive Date: 22015
Hire Date: 11/10f2014 Hours Worked: 415.00
Employee’s Name; Derek Theisen
Department: 1QF
CHANGE (S} FROM TO
Rate $0.00 $4.25
Shift Differential — -
Total HA.00 $94.25
REASON (8) FOR THE CHANGE (8}
X [Senjority Increase {Circle One) @I EMonth | 1Year | 14/2Year| 2Year | Annual
Merit Increase
Other
ADDITIONAL COMMENTS

—
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