Jennifer C Delgado 
4699 Kittredge St. Apt. #22110
720-472-8708 E-mail/ dlgd_jnnfr@yahoo.com


Objective: 
To obtain a position as a medical assistant where I can utilize my education and medical assisting skills. I am looking for a position where I can grow with the practice and develop long term goals. 

Administrative Skills
· Bilingual in English and Spanish
· Proficient with Microsoft Office 2007 Suite and Medisoft
· File and scan manual charts
· Maintain inventory and complete requisition forms
· Familiar with medical terminology
· Communicate with patients, provide instructions and explain follow-up

Clinical Skills
· CPR/BLS certified
· Perform EKG’s, veinipuncture and spirometry
· Complete minor surgical procedures and casting
· Test patients for strep and pregnancy
· Measure dosages for medications and injections
· Obtain vitals, including height, weight, temperature, heart rate, blood pressure, pulse and respiration
· Set up trays prior to exams

Work Experience: 
Colorado Spine and Pain Management
Externship (160 hours)
· Verified insurance and obtained approvals (ICD-9/CPT)
· Assisted with data entry for billing and documenting payments from patients.
· Packed office and exam supplies for use at Dr. Al Tamimi’s satellite office
· Filed and pulled charts for next-day appointments
· Scheduled, re-scheduled and cancelled appointments.
· Relayed messages from other doctors to Dr. Al Tamimi
· Contacted patients for surgery follow-up, and to schedule surgeries.
· Obtained patient vitals and determined pain scores.  
· Cleaned exam rooms
· Assisted Dr. Al Tamimi with patients by helping them with movement and being present during injections.  
· Called in prescriptions and verified DEA number
· Obtained specimens for urinalysis and sent to lab for processing

El Parralito Mexican Rest., Aurora, Colo.  2004-06
Duties Included: Hostess, Customer Service Rep., Managed Money

Intellisource, Aurora, Colo.  2007
Duties Included: Order Processor, Data Entry, Shipping and Receiving

Education:
Westwood College, Denver
Medical Assistant Associates of Applied Science		Graduation 2010

Certifications:
	Deans List Awards				OSHA Certification			Presidents List Award				CPR/BLS Certification
	HIV/Aids Certification				HIPPA Certification	
	GPA of  3.79

Volunteer:
	Cadaver Lab and 9 news Health Fair  -2009

Reference:
	Available Upon request


