	Matthew Dedousis
	218 Lawrence St  South Bound Brook, NJ 08880  (908) 421-4158  matthew.dedousis@gmail.com




		Objective

	Experienced business professional with years of increasingly responsible employment, is seeking a position that will provide him with the opportunity to add great value to your organization. 




		Skills

	· Expert-level skill with Excel, PowerPoint, Access, Visio, Infopath, & SharePoint.
· Experience with SAP, Dynamics GP & Add-ins (eConnector, Continuim, Extender, Modifier with VBA), FRx, Crystal Reports, Sharepoint, Sharepoint Designer, Visual Basic, & the entire MS Office Suite.
· Intelligent integration of programs that facilitate change management while minimizing reluctance from end users.
· Efficiently & effectively manages multiple projects at once & has a strong focus on exceeding desired results.
· Methodical approach to finding the right solution & driven to consistently deliver work on tim..
· Strong organization & communication skills conducive to optimal interactions with any level of business.





		Experience

	09/2011 – 03/2012	                                          Summit Drilling Co., Inc.	                                              Bridgewater, NJ

Summit Drilling Co., Inc. is a New Jersey based business that provides a wide range of environmental drilling services for customer base consisting of mostly governmental, commercial, & residential clients. 
 
Dynamics GP Administrator
· Created Crystal Reports sales documents that automatically email with dynamic, personalized messages addressed to client contacts.
· Built custom reports from Data Mining the Dynamics GP SQL database, such as a comprehensive equipment utilization reports. 
· Created custom fields & formats for Dynamics GP forms, with Modifier VBA & Extender, that record workflows for reporting.
· Instant reporting enabled with the deployment of GP linked excel & data connections; Created refreshable reports for distribution.
· Developed business intelligence reports from multi-dimensional analysis of A/R data; cash collections exceeded record amounts.
· Added structure to payroll administration, developed standardized processes for a company that rapidly outgrew its legacy process.

06/2007 – 09/2011                                                       Fujitsu America, Inc.	                                                     Edison, NJ

Fujitsu America offers a complete portfolio of business technology services, computing platforms, & industry solutions. Fujitsu provides industry-specific solutions for retail, manufacturing, healthcare, government, education, financial services, & telecommunications sectors.

03/2009 – 09/2011
Special Projects Lead

· Microsoft SharePoint Administrator & Designer; Successfully developed, implemented, tested, & maintained intranet sites that maximized work product, enhanced reporting, & added accountability to key areas in the organization.
· Responsible for business process improvements following the merger of 3 Fujitsu companies; Implemented tools, processes & procedures to eliminate inefficiencies & reduce overall project costs, resulting in higher project profit margins.
· Provided solutions & support for every business processes managed by the Project Accounting System (PAS) Manager.
· Implemented paperless processes using web forms with automated approval workflows & had dynamic email routing determined by form selection criteria. The solution improved end user satifistaction & served to decrease costs for each department.
· Performed systematic Data Mining in both Sharepoint & Oracle databases to produce analytical reports & dashboard summaries to support executives with making important business decisions.
· Consolidated & seamlessly transitioned the functions of the Contract Accounting Group into the Project Accountant positions.
· Successfully transitioned two departments from Canada to the United States with a 50% reduction in workforce, Even though work volume increased, expected deadlines were continually met in accordance with the stated Service Level Agreements (SLAs).
· Provided highly effective presentations from informative & easily interpreted diagrams by utilizing Visio to display Business Process Modeling (BPM).

	
01/2008 – 03/2009	                                                                	                                                                   
Contract Administration Manager 
· Microsoft SharePoint Administrator & Designer
· Started the Contract Accounting Group under an initiative regarding the need to comply with SOX standards.
· Worked closely with in-house Lawyers to develop a deep understanding of contracting terms, standards, & the approval process.
· Created the Contract Management System (CMS) in Sharepoint, which was utilized throughout the organization to collect, distribute, store, & analyze legal documentation. 30 days into the 90 day initiative 86% of all contracts were accounted for & the remaining 14% were tracked in SharePoint & did not recognize revenue as per SOX compliance.
· Developed a strong relationship between Sales, Operations Management, & Finance with successful application of the Systems Development Life Cycle (SDLC) methodology via workflows & other functions in SharePoint’s CMS. 
· Sales & commission data were now validated against abstracts taken from contracts in CMS proved to successfully align with Fujitsu’s Enterprise Life Cycle (ELC).
· Collaborated with Sales Operations Support on successfully linking SalesForce & SharePoint CMS to cross-refernce sales transactions & associated contracts in the contract management system (CMS).

	
06/2007 – 01/2008	                                                                               	                                                     
Project Administrator
· Microsoft SharePoint Administrator & Designer; Selected to receive SharePoint & training as part of a Microsoft Practice initiative.
· Receieved mentorship under a Senior Project Manager from the Microsoft Practice & learned methodologies that related to Business Process Management, Improvement, Engineering, & Re-engineering.
· Developed sites that demonstrated a significant impact on productivity & were used to promote the spread of SharePoint  throughout the Finance department &, soon after, the entire Business Services Group (BSG).
· Rendered company’s issue tracking program, ReqTrac, obsolete with the superior issue tracking available in SharePoint.
· Created a centralized document management system that reduced invoicing delays related to missing receipts, which retired the previous Document Management System (DMS).
· Implemented paperless processes using web forms that ran automated approval workflows, complete with dynamic email routing determined by form selection criteria. The solution improved end user satifistaction & served to decrease costs for each department; relatively quick to customize & deploy new forms from a saved template, pre-formatted & branded.
· Successfully analyzed & re-engineered the business processes for all Project Accounting, Accounts Receivable, & Billing functions.

	03/2007 – 06/2007	                                          L’Oreal	                                                            Monmouth Junction, NJ
Financial Analyst (Temporary position)
· Prepared financial statements, forecasted sales, commissions, & departmental statistics reports.

	10/2006 – 03/2007	                                          Heartland Payment Systems	                                   Princeton, NJ
Staff Accountant (Temporary position)
· Performed general accounting duties with primary responsibility for in-house payroll accounts, & credit card accounts. 

	08/2005 – 11/2006	                                          Perth Amboy Fire Department EMS                           Perth Amboy, NJ
Emergency Medical Technician (Per Diem)
· Performed Emergency Medical Services

	02/2004 – 10/2006	                                          Edison Fire Department EMS                                               Edison, NJ
Emergency Medical Technician
· Performed Emergency Medical Services

	03/2000 - 05/2003	                                          NCH Healthcare Systems	                                                     Naples, FL
Accountant I
· Performed general accounting duties with primary responsibility for payroll & fixed assets accounts; 

	Accomplishments

	· Promoted twice in less than two years of employment from exceptional work performance.
· Won three “Spotlight Awards” in a two year period, all for outstanding service above & beyond expectation.





	Education

	09/2009 – 11/2011	                                          Thomas Edison State College	                                     Trenton, NJ
· B.S. in Business Administration with Major in Accounting.
10/2003 – 11/2003	                                          Rescue Training, Inc.	                                                 Savannah, GA
· Certified Tactical Medic
09/2003 – 10/2003	                                          MONOC EMT Academy	                                  West Long Branch, NJ
· Certified National Emergency Medical Technician - Basic
08/2000 – 05/2001	                                          Edison Community College	                                       Naples, FL
· A.A in Accounting
08/1998 – 05/2000	                                          Monmouth University	                                  West Long Branch, NJ
· Accounting Major



