Matthew Day
Phone: 989-295-2228 
Email: Mday3334@yahoo.com
Address: 5862 Bayberry Farms Dr SW, Apt 9 Wyoming, MI 49418


Qualifications:
My personal qualifications and skills include time management, communication, team building, management, highly organized, and advanced knowledge of Microsoft Word, Excel, PowerPoint, Word press and Adwords.
Work History:
         Office Manager/Marketing Director; Montell Construction, 
· [bookmark: _GoBack]February 2012- February2014.
· 401 Hall St SW Suite 128B, Grand Rapids MI
· Roger Koops, Vice President- 616-862-2368
· Responsibilities: Oversee daily operations of multi-million dollar business, collect payments from customers, field phone calls to set up appointments/fill service request, speak with advertising representatives, track sales stats, manage sales team of 2-5 representatives, order product, deliver product to installers, schedule appointments, track marketing, interviewing, advise owner of risk/opportunity, build/maintain social media, maintain website, oversee production, lead generation, customer service, event organization, train owner/employees on computer software, design/proof marketing, public relations, recruit/train new employees, SEO, PPC, logo design, graphic design, and website design.

         Marketing Manager; CertaPro Painters GR West, 
· February 2011-Febuary 2012
· Po box 712  Jenison, MI 49429
· Steve Rose, Owner-616-828-2575
· Responsibilities: My duties include territory management, interviewing, hiring and termination, managing a team of 6 marketing associates, social media start-up/upkeep, human resource duties, commercial sales, residential sales, lead generation, advertising, customer service, making and maintaining a marketing plan, scheduling, public speaking, supervise cold calling teams, setting up charity events and setting up expos.

         Security Officer; RSIG Security
· March 2011- February 2012
· 24209 Northwestern Hwy, Suite 200 Southfield MI 48075  
· Andy Mahoney, Regional Manager-734-845-7755
· Responsibilities: Event Security, Uniformed security, Daily paperwork, customer service, and training new security officers.
 



         Bow Tech; Gander Mountain
· July 2010 to January 2011
· 43825 West Oaks Dr, Novi MI 48377
· Russ Becker, Store Manager- 248-380-4000
· Responsibilities: Fix customer’s bows, help customers find products, order parts for bows, educating customers on new hunting and fishing laws, educate customers on new products, manage sales of credit cards and product protection plans, and help with loss prevention.

         Account Executive; Somerset Concepts,
· May 2010 to July 2010
· Troy MI 
· Bryan Hayes, Owner- 571-206-7583
· Responsibilities: Business to Business sales, public speaking, HR duties, interviewing, marketing, advertising, training, daily paperwork and administrative duties.

         Customer Service Associate; Lowe’s,
· May 2009 to May 2010
· 21555 Perry Ave Big Rapids MI 49307
· Phone: 231-580-2000
· Responsibilities: Make sure that the product was stocked on the shelves, help make and install deliveries, help customers load products into their cars, inform customers on flooring/lumber.


Education:
         2010 B.S. Marketing from Ferris State University.

