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E X P E R I E N C E 

                PETERSBURG CITY PUBLIC SCHOOLS, Public Information Officer (August 2004 – June 30, 2011) 

(
Improved the climate of communication between media representatives and the school district.
(
Increased the marketable skills of the district Key Communicator team members whom I managed, by working with them personally on accuracy, photographic skills and project planning.
(
Managed special events and developed new opportunities. Led annual United Way campaign.
(
Worked directly with the superintendent to handle emergency issues. Took initiative to create a notification plan for staff, School Board members and the community.
(
Designed, edited and published district Scoop on Schools quarterly, eight-page newsletter.
· Utilized Alert Now message system to notify stakeholders of weather closures and critical information; took initiative to add bilingual messages to system.
(
Worked directly with Information Technology specialists to upgrade district’s website and assumed responsibility thereafter for uploading new content.
(
Utilized Powerpoint, Quark, Adobe and other software programs to create newsletters, ads and other publications.
· Created community groups for dissemination of information.
THE PROGRESS-INDEX NEWSPAPER, General Reporter (August 1998 – August 2004)

(
Provided accurate and concise news coverage of the Tri-Cities region of Virginia.
(
Supervised youth writer’s group sponsored by the newspaper.
(
Volunteered to write weekly column on community issues.
(
Published a children’s story in serial format in the newspaper.
HOPEWELL NEWS, General Reporter (November 1996 – August 1998) 

(
Provided accurate and concise news coverage of the city of Hopewell and Prince George County.
U.S. COAST GUARD RESERVE, Yeoman Third Class (August 1990 – March 2001)
(Managed personnel records for Reserve Unit.
(Trained in Disaster Preparedness Response.
E D U C A T I O N

(B.A., Journalism, Brigham Young University, June 1996.
(Gig Harbor High School, Gig Harbor, WA.
PROFESSIONAL DEVELOPMENT AND CONTINUING EDUCATION COURSES 

(SharePoint Core Features.
(Adobe Photoshop.
AWARDS AND RECOGNITIONS

(Virginia Press Association, First Place Award, Feature Writing, 2003.
(Virginia Press Association, First Place Award, Government Writing, 2003.
(USCG Unit Award for Loyal and Dedicated Service, 2001.
(President’s Award for Outstanding Community Service, 2000.
(Eagle Scout, 1988.
COMMUNITY INVOLVEMENT

(Participant in Adaptive Aquatics program teaching disabled children to swim.
(Participant Richmond CARITAS homeless feeding program.
(Participant United Way Day of Service.
(Involved with Petersburg High School’s Special Olympics program.
(Initiated partnership with Dominion Virginia to expand Project Plant-It into a community event for 

                 Petersburg.
