Candace Davis
24618Adams Court #206
Farmington Hills MI 48335
(248) 346 4122
candy661980@gmail.com
 
Objective
Obtain a position in this company and utilize my extensive skills and training as an asset to this organization.						
   Experience
 
Enviro-clean
Walled Lake , MI                                                                                                Oct  2012 –  Nov  2013
Lead Custodian/ Shift supervisor
· Light cleaning and maintenance 
         Ordering paper and cleaning supplies for a school that 2000 students attend 
         Making  employee work and overtime schedules
         Interacting with students to set up for sporting events and extracurricular activities 
 
 
Chrysler LLC 
 
Sterling Heights, MI                                                                                                Feb 2012 – Oct 2012 
Assembler/ Automotive manufacturing
· Utilize various tools including hand tools, power tools and welding equipment depending upon workstation assignment
· Provide reports to management on defective parts and sub-standard quality of resources and tools
· Operate heavy machinery and other machinery effectively 
· Coordinate with coworkers on workflow issues
· Instigate a safe work environment through adherence to safety guidelines 
 Michigan Inn Hotel 
 
Southfield, MI                                                                                                June2003 – Oct 2010
Front Desk/Night Auditor
· Getting customers checked in upon arrival
· Making resorvations with customers
· Taking payment and room deposits from customers and explaining hotel policy
· Coordinate with coworkers on workflow issues
· Instigate a safe work environment through adherence to safety guidelines


Avalon Executive Protection
Detroit, MI                                                                                  Jan 2008 – Jan 2012
Security agent/ Head of Security/manager
        Performed security checks as patrons entered facility 
        Verified patrons possessed valid identification 
        Ensured the safety of patrons by resolving conflicts safely and quickly
 
 MCI Interiors
Ferndale, MI                                                                                                               2003 – 2005 
Furniture Sales / Customer Service
        Greeted guest upon arriving in showroom
        Assisted customers with purchasing, financing and delivery options
        Provided outstanding customer service and presentations to new customers based upon customer need and goals
        Marketed new sales and  special events
 
RCIS Designs LLC
Romulus, MI                                                                                                      2001 – 2006 
Lead Custodian/shift supervisor 
        Scheduled, coordinated and performed routine and comprehensive custodial maintenance 
        Vacuumed and shampooed carpeting, dusted furniture and cleaned windows
        Removed trash in accordance with established procedures
        Cleaned and disinfected restrooms and other areas as assigned 
        Responsible for maintenance of all equipment and  tools
       Maintained inventory and submitted written request for supplies
 Education
Thomas Jefferson High School, Atlanta, GA                                                                            Graduated 1998                        
Oakland County Community College, Detroit, MI                                                                  Expected 2014
Skills and Abilities
        Accomplished salesperson
        Superior organization and ability to assimilate to new task and environments quickly.

