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	Objective

	A highly talented, skilled and professional with over six years of diverse experience. Seeking a position of responsibility to utilize my skills and proficiency in a renowned organization.

	Professional Accomplishments

	Professional strengths:
· Army Veteran of over 7 years, with 1 year of supervisory experience
· Ability to devise innovative solutions in a fast-paced business environment
· Possess excellent oral and written communication skills 
· Result-oriented, highly motivated and ability to meet deadlines
· Familiar with GCSS-Army
· Ability to meet legal and moral standards
· In-depth knowledge of handling and storing stocks
· Knowledgeable on Microsoft Office Suite 
· Experienced in supply chain management
· Possess excellent planning and organizational skills
· Experienced in operating a 10k, 20k, and 30k fork lifts
· Possess a good customer service
       

	

	Professional Experience:
US Army Reserve, Denver, CO
October 2014 – Present
Automated Logistics Specialist – Motor Pool Maintenance Clerk

· Operate the Army’s new logistical program GCSS-Army
· Responsible for creating work orders on the unit equipment’s 
· Accountable for the team’s man-hours
· Process order request on unit’s supply needs
· Receive and process equipment parts and all other supplies

US Army, Fort Campbell, KY
October 2010 – October 2014 
Automated Logistics Specialist -Transportation and Logistic

· Establish and maintain records to include stock lists, material control, inventory, supply reports and accounting
· Review and verify quantities received against bills of contracts, lading, shipping documents and purchase requests
· Unloading and storing incoming equipment and supplies
· Administer document control procedures and maintain stock locator system
· Process requests and turn-in documents at direct support level through warehousing section
· Perform prescribed load list and shop stock list duties according to manual and automated supply applications
· Handled the tasks of preparing, explaining and distributing shipping documents
· Accountable for operating material-handling equipment
· Maintain automated and manual accounting records like turn-ins and posts receipts
· Responsible for unloading and inspecting incoming equipment’s and supplies
· Maintain and organize supply room and warehouse.

Work History:
2007               Deli Clerk                                                    King Soopers, Lafayette, CO
2008               Courtesy Clerk                                            King Soopers, Lafayette, CO
2009 –            Environmental Service                                SCL Good Samaritan Medical Center, Lafayette, CO
2010    

	Education

	2016
2015
2010
2007
	Business Specialization Certificate
Management Basics Certificate
Automated Logistics Specialist
High School Diploma
	Front Range Community College, Westminster, CO
Front Range Community College, Westminster, CO
Fort Lee, VA
Erie High School, Erie, CO



