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SUMMARY 

Highly dedicated and well organized with extensive exposure to many facets within a manufacturing environment.  Fluent and familiar with many Enterprise Resource Planning platforms, including SAP.   Ability to work effectively in a team environment and yet selfmotivated to perform duties with or without direct supervision.   Very open - minded and adaptable to change. Excellent at prioritizing many tasks while maintaining a high value on time effectiveness. 
 
 
 
 
EXPERIENCE 

 
	LOGIC PD  	 	 	 	 	 	 	 	Oct 2005 to Present 
Eden Prairie, MN  
Position:  Inventory Specialist 
 
Responsibilities: 
· Prepare receivables and prioritize.  Noting critical delivery for parts needed on the manufacturing floor.   
· Receive inventory: Verify product and quantity is accurate. 
· Maintain accurate records of all items received. 
· Inspect electrical/mechanical components using schematics and quality plans assuring all materials meet the customer’s requirements and other specifications. 
· Ensure accuracy of incoming material certificates of conformance and packing slips. Including correct manufacturer and source is approved. 
· Utilize component counterfeit detection techniques.  
· Direct requests and unresolved issues to the designated resource. 
· Maintain and monitor inventory control system for raw materials, in process, and finished goods.   
· Assign receivables to appropriate inventory locations.   
· Generate Discrepant Material Report and notify appropriate department(s).   
· Know and understand workplace hazards and take steps to proactively prevent and report hazards in the workplace.   
· Maintain work location to 5-S standards.  Worked on 5-S Sustained program-reduced waste by moving needed materials close to point of use. 
· Team member for Safety Committee. 
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	PEMSTAR, Chaska, MN  	 	 	 	 	 	Dec 2001 – Jun 2005 
Position:   Material Handler   
  
Responsibilities:  
· Receiving of raw materials including integrated and discreet components, sub assemblies and reconciling to ERP requirements.   
· Incoming Inspection to drawing and written instruction. Insuring conformance to purchase order requirements. 
· Bill of Material pulls, staging and placement supporting chassis cable, board and custom assembly departments.   
· Cycle counting to prescribed schedules.   
· Shipping and carrier scheduling.  Including the preparation of packaging of goods and verification to order requirements. 
· Prepare shipping papers and schedule pick-up with carrier companies. Assist carrier with loading and unloading product.  
 
 
	MTS SYSTEMS, Eden Prairie, MN 	 	 	 	 	Oct. 1984 - Dec 2001 
Position:  Material Control Clerk  
 
Responsibilities: 
· Pulled and delivered stock requests for Field Service people.   
· Assist with cycle counting.  
· Inspect incoming product to drawings.  
· Contact buyers with problems with purchase orders.   
· Receive product against Purchase Orders and put in stock.  
· Fill shortages for jobs on the floor.  
· Pull Work Orders and deliver to floor.  
· Package finished product for shipping to customer.  	 	 
 
 
EDUCATION and TRAINING 

 
Hennepin Technical College  
Eden Prairie, MN 
Major Course of Study:  Child Development  
 
Normandale Community College 
Bloomington, MN 
Major Course of Study:  Psychology and German 
 
Jordan High School, MN  
 
U.S. Export Control:  Int’l Traffic Arms Regulations and Export Admin. Regulations 
Hazardous and OSHA Safety:  LOTO, Chemical disposal, NFPA identification, PPE, etc.   
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