
Teresa Curtis
21493 County Road T.5, Fort Morgan, CO 80701           303-817-5666          btlbby713@yahoo.com



Objective	To work for a stable, growing company where I can utilize my skills and years of experience.  I am a detailed person with excellent interpersonal skills.


Experience	Set-up Crew
	05/2013 to Current 	    Alexan Events	         Denver, CO
· Load trucks for events (Graduations, weddings, birthday parties, etc..)
· Drive supplies up to events (usually in the mountain resorts)
· Unpack everything and set up
· Start loading the outside set up into the trucks
· Once event is over then help with the inside supplies (tear down)
· Finish loading the trucks
· Drive back to the warehouse and office and unload everything


	Delivery Driver/Warehouse Clerk
	05/2013 to 07/2013	    Cheese Importers	           Louisville, CO
Driver - 
· Inspect the truck outside and inside 22’ refrigerator box  truck
· Deliveries and pick-ups
· Load and unload product
· Report shortages or damages, if any
· Drive back to warehouse to unload truck, and sweep out the back of the truck.
· Put truck into proper parking space
Warehouse -
· Receive product into system and physically
· Put stock away, while labeling each box/carton (FIFO)
· Clean up mess while receiving
· Help out picking orders
· Checking orders 
· Sweep floors when finished picking

	
	Personal Caregiver and P/T Positions
01/1998 to Current           Home Services                        Aurora, CO
· 2005 to Current - I have been working part-time or temporary positions so I would have the flexibility to take care of my father (Howard Curtis) who had Alzheimer’s disease.
· 02/2006 to 11/2012 Jill of All Trades, Paulsen’s Painting (Helper).
***My Father passed away June 2012; therefore, I am available for permanent full-time employment.


Purchasing Assistant
08/1997 to 10/2005                   Pro-Sing                         Largo, FL
· Started in the warehouse as an order picker/packer, was promoted to warehouse receiver and then promoted to purchasing assistant.
· Picked/packed orders, performed cycle counts, verified receiving slips, checked inventory against purchase orders.  Notified vendors of shortages or discrepancies.
· Prepared purchase orders using low level inventory reports.  Ran various other reports such as out of stock and backorder.  Input all new products into company software.  Processed all drop ship deliveries.  I also was the liaison between sales representatives and vendors.



Warehouse Supervisor / Driver - (Seasonal Employment)
04/2005 to 09/2005                 Talkeetna Alaskan Lodge   Talkeetna, AK
· Received and rotated stock.
· Pulled supplies for food and liquor orders.
· Purchase supplies for food and liquor and other area of the lodge.
· Repair, fill, inventory, and collect money from all vending machines.
· Once a month inventory all F&B products.
· Drove a 24’ box truck to pick up supplies from Anchorage, AK



Equipment	Forklift Certified, Cherry Picker, Electric Pallet Rider (Crown), Pallet Jack, Side Pallet Jack, Machine Set-up Operator, UPS, USPS, and FedEx.

[bookmark: _GoBack]Software	Computer literate (Mail Order Management & Oracle), knowledge of Windows applications, Excel, Word, Outlook, Quick Books, Inventory Management, Ecommerce, UPS, and UPS World Ship.

Interests	Camping, golfing, hiking, fishing, rafting, biking, and traveling.

