Leann R Crofutt 
404 Zante Way

Lochbuie Co, 80603
720-690-3098

Leann_Crofutt@yahoo.com


Objective: In my experience I have learned the value of hard work. I have learned that organization is essential to achieving customer satisfaction, and communication and honesty are the keys to a successful business relationship. I am looking to settle into a long-term position, where my qualities and skills will be appreciated. With my experiences in the work place I have gained the responsibility and reliability to be an asset to any organization or business. I am a strong team player, offering up ideas and working hard to make the very best out of others ideas.

Experience:

Elm’s Haven Care Center 





    Certified Nursing Assistant  
Thornton Colorado, February 2012- July 2012

IBM









       ID Administration
Boulder Colorado, June 2011- February 2012 

Apple – IBM






  Inbound Tech Support/Call Director 
Boulder Colorado November 2010 – May 2011

Gordmans                                                                                                 Sales Associate/Cashier
Westminster Co July 2010- December 2010

Excel Personnel                                                                Inbound Call Rep. And Printer Operator
Louisville Co May 2010- July 2010

Napa Auto Parts








    Parts Driver
Thornton, Co Nov. 2009- May 2010

Westminster Learning Center







    Teacher Aid
Westminster, Co June 2009- Nov. 2009

May 2009 and before work history available 

Skills Summary Microsoft Office Suite; Excel, Word, Works, PowerPoint, and Outlook, Data Entry, 10-Key Numeric Keypad, 10 Key by touch. General office equipment including; Xerox EPS4110 machines, Pitney Bowes DI90 Inserter and DV00 Meter machines, Smart Mailer, Envelope designer, FastBack 15xs Tape Binding Machine, Electric paper cutter and folder, Delloffice products and Xerox printers, UPS Worldship. Currently have my CNA license, skill set list also available if requested. 

EDUCATION
Skyview High School Thornton, CO Diploma May 2005

Certified Nursing Assistant License Westminster. CO February 1, 2012 

Other

Volunteer work at Alpine Living Center 2000-2003

Awards
Honor Roll, Skyview High School 


Summary:
Desired Salary/Wage: $10.00-$15.00/Hour 
(Negotiable) 
Date of Availability: Immediately


