Disciplinary Report Form

Employee name: Corwin Podel Hire Data: 9/30/1L5 Job tille: Bench

Department: Shift:  1st Supervisor: Curt Raatz
Froduction

Offensa track: .. Performance issue X 'Work rule viclation, Work rule viclated, if any:

Type of offense: __ Alisenteeism __ Tardiness Iisuse of property/equipmant __ Using property/equisment for personal use __
Leaking confidential info mation ___ Theft or frzud ..— Lying or cheating ___ Falsifying company docurnents X Unsafe behavior ___
Eating in undesignated zreas __ Smoking ir urdes gnated areas Posting items withcut permission Spreading gossip __ lsir
vulgar language __ Ho-seplay __ Indecent behav or — Bringing weapon onsite __ Bringing illegal druge /alcohol onsite X Failing ta
follow instructions X Poor work quality _ Poor work quantity __ Refusing tc work __ Sleeping on the joo __ Poor hygiene __ Pocr
housekeeping __ Disregirding dress code X Othe~__ Disruption in the work ¢ ace ____ Threatening <r creating conflict w/ cowaorkers

Failing to follow instructions

Poor work quality

Stealing time (staying after hours to make up missed tinme without consent;)
Unsafe behavior

Incident description: (Describe actions, behavio', or incident; date(s); time(s); place(s); witness(es) and his/her obsarvaticns;
impact(s) of actions, behavior, or ncident; 2msloyae’s responses immediate!v after the incident and otter significant
conversations; employe:’s previous related training or counseling; and other relevant facts.)

Corwin needs to improve his worlg performance, leave when his shift is complete, andl
follow all safety protocol. Corwin needs to stay on task, stay within his department
(bench) and follow any instruction given to him by his lead and supervisor. Corwin musl
also leave at the end of his shift;, Curt spoke with hirm about staying until 12:23pm
yesterday ancl hi said he was maling up time for not working on Thanksgiving (Corwin
was outside smoking a cigarette during this time). This is stealing time and will not be
tolerated any further.

Completed by: Taylor Barsness Date:
Li/1/715
(Shaded area to b2 completed by Human Resources only.)
Progressive step: __ Cral warning* __ Suspension (unpaid) __ | Previous warnings: Type: Offense: Date: Type: Offense
Written reprimand __Release __ Suspension (paid) *File apart Date: Tvpe: Offensz: Date:

from personnel files ana' copies thereof
Verbal viirning
Final written warning

Consecuence if incida nt occurs again:
Assignment will be ended al: Supermoms

Human Resources Signature(si: Taylor Barsn:ss Date 12/1/15

i
Employee statemant: é I agree with the ncicdent description above. — I disagree with the incitlent description above
Date report presentec t6 employee:

Employee comments: (Attach sheets if necessary.)

Employee acknow eclgement: My signature ackriowledges that I have -ecs ved this report ard that t has been discussec with
me. I understand that my signature is not an dmission df the ncident or offense. I understanc tha- I miay appeal this report by
filing a Jiscipline Complaint Form J

Employee signature: Cg/"’"l/"\/ L Date: |~ ]
Witness signature (if any): (.} e Date: / L// 5 L I\b
Signature of perscn presenting report: /A 5 <l Date:




