Timothy Cornelius 
16031 E 104th Pl 
Commerce City, 80022, Colorado, US 
Mobile Phone: 7209888936 
Secondary Phone: 7209209564 
E-mail: mjtc23@yahoo.com 


OBJECTIVE
Nothing in Life worth having, Comes EASY!


WORK EXPERIENCE
Club Director/Owner
July 2008 - present 
Colorado Legends Basketball Club LLC | Denver, CO 
Sports and Physical Recreation
Youth Sports Program. Helping todays youth secceed at LIFE!
Ran a youth basketball club as Director of Operations. Scheduled all games, practices, training sessions and meetings. Conducted player and coaches trainings. Managed all billing responsibilities and accounts receivable. Managed club website, and designed the layout of all advertisement and internet business. Recruited, coached, and maintained over 200 families and players. All website design handled and programmed. Phone calls, emails, and continuous contact with families. All Microsoft office products used daily and frequently. 
Coaching, Managing, Executive Decisions., 
Independent Consultant
October 2008 - February 2010 
Great-West Life & Annuity Insurance Company | Denver, CO 
Insurance
Overseeing companie's servers, network, and data entry. Helped with company documents through batch management.
Development of Onbase procedures, monitoring of daily activities on the onbase system, training of employees, creating spreadsheets helping in the development of the Onbase system. All Microsoft office products used daily and frequently. JD Edwards, License and State Title, Microsoft Office 2007, Data Entry, Receptionist
Accurate data entry in Excel and other computer applications, answering phones and coordinating pick up and delivery times, monitoring inventory and organizing inspection information.
Customer Service, Inside Sales, Outside Sales, Recruiting
Batch Management, Programming, Network administration, 
Lead Transportation Security Screener
July 2002 - August 2008 
TSA | Denver, CO 
Government and Military
Government Security.
Worked as a Lead Screener, Supervisor Screener, Acting Manager, and Screener. Worked both with the security checkpoints and with the baggage handling technology systems.
Oversees the screening checkpoint and baggage reconciliation areas on a daily basis, scheduling an adequate number of officers to provide efficient screening of all persons, baggage, and cargo. Conducts screening of passengers, baggage, and/or cargo. Works closely with officers, managers, airport security staff, and law enforcement personnel at checkpoints. Directs work of employees, assigning tasks, and monitoring and evaluating performance. Enforces TSA Standard Operating Procedures (SOPs) to prevent security breaches. Participates in information briefings concerning security-sensitive or classified information. Maintains communication with management regarding issues that might reveal a security weakness.
Data Entry, 
Customer Service, Inside Sales, Outside Sales, Recruiting, Job Placement. Accurate data entry in Excel and other computer applications, answering phones and coordinating pick up and delivery times, monitoring inventory and organizing inspection information.
Data Entry, Computer Networking, Computer Diagnostics and Repair, Security, Customer Relationship Management, 


EDUCATION
Bachelor's Degree, Computer Engineering, Mathematics and Computer Science, 
July 1998 - I have not graduated 
Colorado School Of Mines | Golden, CO 
Just a few credit short of completing degree.
Bachelor's Degree, Accounting and Business Management, Computer & Information Sciences, 
July 1997 - I have not graduated 
Saint Mary's University | Leavenworth, KS 
Transferred to CSM on a full athletic scholarship.
High School or equivalent, 
August 1993 - May 1997 
Adams City High School | Commerce City, CO 
High School Diploma. Finished with a 3.52 GPA


CERTIFICATION
Customer Service Representative
January 2002 
City of Thornton, Colorado
Certified to help, assist and guide customers through their needs.
Coaching
July 2008 
Englewood High School, CHSAA
Certified to coach and lead high school student-athletes.
Customer Service Certification
January 2002 
City of Thornton, Colorado
Certified to be able to help, assist and resolve all customer needs, problems and questions.
Department of Homeland Security Security Screener
July 2002 
Lockhead Martin
Certified in all personnel and baggage screening techniques. Maintained and kept all certification for six years.


SKILLS
	Administering Programs
	Expert

	Advising People
	Expert

	Planning agendas
	Expert

	Auditing reports
	Expert

	Budgeting
	Expert

	Handling detailed work
	Expert

	Negotiating/arbitrating conflicts
	Expert

	Overseeing Operations
	Expert

	Developing and Implementing Training Programs
	Expert

	Developing a climate of teamwork, enthusiasm, and cooperation
	Expert

	Knowledge of concepts and Principles
	Expert

	Developing plans or projects
	Expert

	Managing and organizing
	Expert




HONORS & AWARDS
Presidential employee award with Homeland Security
Expert Lead Screener award
6 years of Government Service award 


REFERENCES
Chris Carson
Lockheed Martin Integrated Systems, Inc. 
720-352-3902
chris.carson@lmco.com
Professional
Travis John
CEO, M T M A Schools Inc 
720-987-5735
Coachtravis@coloradoslegends.com
Professional
Ada Wade
Batch Manager, Great-West Life & Annuity Insurance Company 
720-354-8696
wadeada78@yahoo.com
Professional
Mark Glass
Project Engineer, Timber Assoc 
303-667-4823
mglass64@yahoo.com
Professional
