	
	HEIDI N CORLEY
1590 8th 1/2 st se. apt 4
Rochester, MN 55904
(507) 421-5894
(507) 258-4318
emcvillada33@gmail.com

	
	

	
	
	
	

	OBJECTIVE
Seeking full time or part employment.

	
	
	

	
	
	
	

	JOB HISTORY/DUTIES
Cook/Dietary Aide
Pinehaven Care Center
Pine island,Mn
Start Date: 08/25/2012  End Date: 08/04/2013
Prep work for breakfast and lunch meals,  prepared meals on wheels and residents meals, changed and maintained residents diets, temp logging, ordering inventory, signing in and stocking inventory, headed kitchen, preparing diet sheets and computer logs, answered phones. 

Dietary/server temp
Manpower
Rochester,Mn
Start Date: 03/15/2012  End Date: 06/15/2012
My main job was to prepare and serve mayo clinic patients. Opened serving line, prep serving trays, stocked inventory, answered phones, temp logging. 

Hot Production Worker
Mayo/St. Mary's
Rochester,MN
Start Date: 2/1/2006  End Date: 12/1/2009
I worked in Dietetics at St.Mary's Hospital.  I helped serve, cook, bake and prepare meals for one to three thousands patients and customers. I also have ordered supplies, cleaned, restocked, and answered phones.   
        

Cashier
Hyvee-Barlow Plaza
Rochester,MN
Start Date: 5/1/2005  End Date: 3/1/2006
I was a cashier on the front line, worked in GM, and also worked at customer service desk. My duties included greeting customers, exchanging money, answering phones, lottery, UPS, ticket master, and money orders. 


	
	
	

	
	
	
	

	EDUCATION
DEGREE:     High School Diploma

Major: General
Fairmont High School, MN US
Date Completed: 6/1/2000

Major: liberal arts
RCTC, MN usa
Date Completed: Currently enrolled


	
	
	

	
	
	
	

	LICENSES/CERTIFICATES/ADDITIONAL TRAINING
ServeSafe/Management Certificate

03/20/2013
ServSafe National Restaurant Association MN
Servsafe course

	
	
	

	
	
	
	

	ADDITIONAL SKILLS
Strong organizational skills, creative problem solver, developed listening skills, excellent communication skills fast learner with wide range of practical skills, proficient with handling sums of money, familiar with local/state laws, experience with logging cash movement, and customer service oriented.


	
	
	


