Edward Cooper

2472 S Andes Circle
Aurora, Colorado 80013
(720) 364-6100 
______________________________________________________________________________

                                                                   PROFESSIONAL OBJECTIVE

To secure a challenging position in which I can utilize my communication and public relations education and experience to

               Contribute and to grow with a dynamic company
SUMMARY OF

QUALIFICATIONS

Strong organizational and prioritizing skills and excellent interpersonal skills.

Ability to coordinate and communicate effectively with management at all levels; perform detailed, sensitive tasks with dependability and long work hours. Highly motivated and flexible to perform competently in any system or situation without special instruction or supervision. Capable of working independently and as part of an integrated team. Strong Personal Computer skills and thorough knowledge of Microsoft Word/ Excel.

EXPERIENCE:

Estenson Logistics

Fleet Manager     

     



         Jun.2008 to Present




· Management and maintenance schedule deliveries
· Maintain productivity Daily coaching and management of drivers
· Prepare and implement safety procedures within company OSHA and DOT guidelines
 Address internal and external customer issues
· Effectively respond to the customer’s needs and concerns
· Manage and enter payroll
Warning Lights
Dispatch Manager                                                                                              Mar.2006 to Jun.2008
· Monitor delivery driver’s activities to expedite deliveries in a timely manor
· Provide manifest for drivers

· Manage 10-13 drivers

· Implementing policy and procedures team building

· Provide customer support with any issues
· Maintain daily operation of  warehouse and order selectors
· Forecasting hours for employees 
Sarah Lee Bakery
Route Sales Representative                                                                                Jan.2005 to Mar.2006
· Provide adequate inventory of product
· Managing collection of accounts
· Reviewing spreadsheets of total sales
· Maintain communication with clients
Vistar/VSA
Warehouse Supervisor  


                    Jul.2004 to Jan. 2005
· Prepared daily status reports for team members
· Manage production of order selectors

· Providing support to delivery drivers and order selectors
· Maintain accurate inventory rotation of product 
Victoria Enterprise                                                                                             Jul.1994 to Jul 2004
Warehouse Manager

· Provide supervision to warehouse staff .

· Perform daily analysis and reconciliation of all product

· Applying tools to enhance the process of quality volume.

· Working with many manufactures to insure quality product

· Maintain the delivery schedule.

· Proved customer service.

· Routing all truck lines

· All aspects of running a Warehouse.

EDUCATION
Hampton University, VA College
          Computer Science

