[bookmark: _GoBack]CONSUELO M. FITZPATRICK 

♦ 373 Shelton Rd., Madison, AL 35758♦T: 256-679-6895♦ consuelofitz@yahoo.com ♦  
 
HUMAN RESOURCES GENERALIST 
  
Human Resource Management / Project Management / Recruiting 
	 	 
Profile: 
A competent, reliable, committed, and experienced Human Resources Professional, with a proven record of success in assuming increasing levels of responsibility with the ability to maintain strict confidentiality in all aspects of the job. Strong inter-personal skills; able to motivate peers and encourage a team approach. Articulate and persuasive in written and verbal presentations. Detail oriented and resourceful in completing projects; able to multi-task freely.  
 
Competencies include the following: 
· Benefits/Payroll Administration  
· HR Policies & Procedures   
· Legal Issues & Compliance (ADA, EEO, FMLA, FLSO, HIPPA, OSHA, ESOP’s)   	Employee Counseling 
· Project Management Skills: Influencing, leading, negotiating and delegating abilities 
· Conflict Resolution 
· Confidential Record Keeping 
· Employee Development & Training 
· Team Building & Morale Building 
· HR Generalist Affairs 
· Staff Recruitment & Retention  
· Halogen ATS  
    
 

RELEVANT PROFESSIONAL EXPERIENCE 
 
HUMAN RESOURCE MANAGEMENT 	 
 
Selected Achievements 
· Administers functions such as recruitment, classification, compensation studies, employment analysis, leave and benefit administration.  
· Collects and analyzes data.  
· Provide recommendations to management on various programs, trouble areas, and process improvements 
· Administers the classification and compensation plan, including writing job descriptions, classifying and reclassifying position descriptions, and conducting salary surveys  
 
PROJECT MANAGEMENT 	  
 
Selected Achievements 
· Reviews, interprets, and recommends policies.  
· Participates in working groups, councils, and committees.  
· Operated as the change management lead for MSFC during the implementation of e-OPF. 
· Served as the lead on I-9 audit from the Department of Homeland Security  
 
 
R 	ECRUITING 	  	  
 	 
Selected Achievements 
· Interview prospective candidates to assess qualifications and capabilities 
· Drove the hiring process in a high-volume / time-sensitive environment, working directly with hiring managers for all of NASA / Marshall Space Flight Center and managing candidates through the process to have them placed on assignments. 
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· Owned full-cycle recruiting: interviewed, offered, negotiated and closed candidates for assigned requisitions. 
· Recruited and hired candidates in state and out-of-state for contract, contract-to-hire and permanent placements for all positions ranging from business professional to engineering to IT. 
 
 
 
 
  
	 
	
	EMPLOYMENT HISTORY 

	 
	10/2015 – 04/2016             
	Human Resources Administrator, WILL Technology, Inc.  

	 
	01/2015 – 10/2015             
	Human Resources Generalist, Alcyon Engineering Inc.  

	 
	11/2006 – 12/2014             
	Human Resources Generalist OHC Support Services Contract NASA/MSFC 

	 
	01/2000 - 11/2006              
 
	Personnel Management Specialist - Lead, CAS,  NASA/MSFC  

	 
	
	EDUCATION 

	 
	M.S. Personnel Administration, Alabama A&M University, 05/2006 

	 
 
	B.S.  Management of Human Resources, Faulkner University, 12/1999  

	 
	PROFESSIONAL AFFILIATION/CERTIFICATIONS 

	 
	Society of Human Resource Management 

	 
	North Alabama Society of Human Resource Management  

	 
	Current Secret Clearance, Granted July 2015  
 

	 
	PROFESSIONAL DEVELOPMENT 

	 
	Human Resource Consulting Skills  

	 
	Strategic Business of Human Resources 

	 
	Organization Design & Position Management 

	 
	Employee Relations 

	 
	Labor Relations 

	 
	Organizational Development for the Human Resources Professional 

	 
	Workplace Harassment 

	 
	Ethics and Code of Conduct  

	 	Equal Employment Opportunity 
 


REFERENCES 
 
 	Available Upon Request  
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