Diamond Colston
18621 Harman St ∙ Melvindale MI ∙ 313-404-0418 ∙ 
colstondiamond@yahoo.com
Profile
To obtain a part time or full time position in a setting where I will be able to help improve the lives of others and utilize my skills, service, and satisfaction that I have acquired in the past.
Education
Cambridge High School 28901 Cambridge St Garden City MI 48135 
High School Diploma                                                                                          (09-2009-01-2013)
Work Experience
Barista 
Hms Host 1 Detroit metro airport Romulus MI
(734)247-6780 (11-2013-02-2014)
Helped collect paymets on cash draws 
Excellent verbal skills 
Knowledge of using cleaning products and equipment 
Custodian
The Henry Ford ∙ 20900 Oakwood Blvd  Dearborn, MI ∙ (313) 982-6001         (07-2013-Present)
· Knowledge of cleaning equipment, products, techniques, and standards
· Skills in using cleaning products and equipment
· Skills in following verbal and written instructions
Crew Member                                                                                                    (08-2012-07-2013)
McDonald’s ∙ 15405 Southfield Allen Park MI ∙  313-388-8200
· Cashier: Helped collect payments on purchases and balance cash drawers
· Helped prep food
· Helped maintain a clean environment
Crew Member                                                                                                    (10-2011-04-2012)
Taco Bell ∙ 26450 Plymouth Rd ∙ Redford Charter Township ∙ 313-937-8230
· Cashier: Helped collect payments on purchases and balance cash drawers
· Helped prep food
· Helped maintain a clean environment
Achievements/Awards
Medical Office Assistant Certificate
· Perform administrative and clinical tasks to help support the work of health professionals such as drawing blood and taking blood pressure.
Medical Insurance Billing and Coding Certificate
· Perform data entry for patients
Additional Skills
Proficient in Microsoft Word, Excel, and Power Point. Proficient in public speaking. Strong communication skills. Strong customer service. Very versatile and diverse.
References
Diamond Park • Intern • Relationship: Mentor (313)-671-8412
Korey Kevnick • Minute Man • Relationship: Mentor (313)-694-6610
