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Michael J. Cole

	Objective

Qualifications:
	A challenging position for a progressive manufacturing or retail company that will utilize my skills.

· Shipping & Receiving - 

· Quality Control

· Warehouse Supervision

· Production Control

· Inventory Control

· Purchasing

· Foodservice Management

· Forklift –Heavy Equipment Operations

· Cost Savings

· Machine Operations

· Logistics Specialist

· MS Excel

· Retail Sales

· MS Word



	Experience:


	December 2008 to Present               Self Employed


Construction / Remodeling

· General Carpentry.

· Electrical Work

· Drywall and Painting.

March 2004 to December 2008       
Automated Equipment LLC - Formerly operated as Schwan's Food service                                         Red Wing, MN

Shipping and Receiving Coordinator

· Oversee the receiving of incoming materials and direct them to their proper location.

· Prioritize customer orders and prepare them for shipment.

· Monitor inventory levels and notify Purchasing or Production Control of any shortages that may delay shipments.

· Notify Customer Service of back orders and reschedule shipments as necessary.

· Order shipping and receiving supplies as necessary.

· Communicate to Management needed changes in manpower or procedure.

· Prepare shipping documents for International and Domestic shipments.

· Strive to maintain inventory accuracy. 

	
	July 02 to March 04
Schwan’s Food Service
     Red Wing, MN

Production Technician 

· Perform daily cycle counts of on hand inventory.

· Provide support for Shipping and Receiving.

· Assist in manufacture, packaging and storage of equipment.

	
	1989-2002                Coles Village Store                        Maiden Rock, WI

Retail Grocery, Sporting Goods and Restaurant Owner

· Oversee everyday operation of business while assuring compliance with State and Federal Health & Safety regulations.

· Order receive and store food service, grocery and sporting goods items as well as negotiate with vendors the best products and prices.

1977-1989
American Hoist & Derrick.
St. Paul, MN

Parts Warehouse Shipping and Receiving Supervisor

· Expedite service and repair priorities.

· Supervise preparation of shipping documents.

Material Control Supervisor

· Work with Production Department to set priorities for customer orders.

· Supervise the flow of materials from the Production Warehouse to the Parts/Customer Service Warehouse.

Inventory and Scheduling Supervisor

· Set priorities for production of parts to satisfy customer orders.

Inventory Analyst

· Generate work orders for Production to maintain required levels of inventory.

Shop Controlman, Machine Shop

· Schedule work load for machines.

· Expedite and set priorities.

· Supervise movement of raw and finished materials.

	Education:
	High School:  Waldron IN., Augsburg Germany, Seoul Korea

El Paso TX.

College: Delta College, Bay City, MI.

	Previously Used Software:

Military Service:


	SAP - MAS-90 – Quick Books - Outlook - Word - Excel and various customized inventory control systems.

United States Air Force - Honorable Discharge.

	Hobbies:


	Golf, Hunting, Fishing

References available upon request


