Michelle Coffey

529 Willowtree Drive

Richmond, VA 23229
MichelleCoffey4@gmail.com
(804) 338-2826
EDUCATION
University of Virginia, College of Arts and Sciences


Major: Economics, Minor: Psychology, May 2008

Cumulative GPA: 3.42

GPA during 4th year of study: 3.84 

HONORS 
Dean’s List, Fall 2005, Spring 2007, Fall 2007, Spring 2008

Alpha Chi Omega Scholarship Star, 2005-2007 
West Point Leadership Award, 2003, Recognized for outstanding achievement in athletics, community service, and leadership. 
WORK EXPERIENCE
McKesson Medical-Surgical, Richmond, VA 


Summer 2008- Present

Inventory Analyst. Responsible for managing a laboratory category of medical supplies. Plan and implement activities related to product and material purchases and inventory control. Work with various vendors, account managers, and customer service representatives to ensure products and materials are ordered and in stock to meet company requirements, while maintaining acceptable inventory levels. Maintain back order management, new item set-ups and special requests, solve customer inventory issues, and work cross-functionally to identify new product opportunities. Collect, evaluate, and report data in order to manage inventory. Analyze inventory records and interpret results of overall inventory. Train new employees. 

Northwestern Virginia Health Systems Agency, Charlottesville, VA 
Fall 2007

Intern.  Learned the purpose, responsibilities, and overall function of a regional health 


planning agency. 
Researched new medical treatments and procedures. Updated, produced, and marketed “It’s Your Health”, a comprehensive, region-wide consumer guide to accessing health care services. Served as a liaison between county administrators and the organization. 


Exploration Summer Program, New Haven, CT


Summer 2006, 2007

Supply Room Assistant. Managed and purchased supplies for over 700 students 


and faculty. Kept inventory logs on the computer. Facilitated athletic and 


academic activities for high school students. Led day and weekend trips. 


Audiovisual Assistant. Set up microphones, speakers, lights, and sound systems for 
camp’s main events and assemblies. Kept accurate inventory of camp’s AV supplies. Taught course to small group of students. Led day and weekend trips. 



Phillip Morris Externship, Richmond, VA



January 2006



Assistant Field Associate. Learned the legal aspects of the tobacco industry and 



marketing techniques. Assisted in analyzing sales data. Traveled to different locations




in the field and spoke to Phillip Morris clients. 

VOLUNTEER

Richmond Society for the Prevention of Cruelty to Animals (SPCA), Summer  2011- Present

EXPERIENCE

Volunteer. Volunteer 2-3 nights per week walking and playing with shelter pets. 
McKesson Employee Activities Committee, 


Spring 2009- Spring 2010
Committee member. Helped plan and organize company events for the 2010 fiscal year. Drafted plans for a company-wide "Walking Program" to motivate employees to take an active role in staying fit. 
Friends of Massey Alliance (FOMA), 



Fall 2009
Committee member. Helped plan and organize the "Moonlight Magic" event, a dinner and wine-tasting event benefiting the Massey Cancer Center. Coordinated food, drinks, and general logistics
of event. 
Alpha Chi Omega Sorority, 




Spring 2005-present
Member. Served on sorority’s philanthropy committee. Advertised and promoted sorority’s 
community service events. 

