
Jarrell Coby

35 S. Logan St. Denver, CO 80209

303-641-1287 -  jarrell.coby@gmail.com
________________________________________________________________________

Summary of Qualifications

Active-listener with excellent communication & problem solving skills.  Service oriented, organized & punctual.  Seeking a part- time opportunity to grow with a company. Skilled in time- management, initiative & attention to detail.

________________________________________________________________________

Skills

·  Understand importance of customer service and satisfaction
·  Structured time manager, always on time and highly organized
·  Trustworthy and dependable with cash handling experience
·  Able to maintain accuracy in mathematics, writing and correspondence
________________________________________________________________________

Education

Emily Griffith Opportunity School - Certificate in Culinary Arts
Montbello High School - Diploma
AP Courses, Treasurer - Future Business Leaders of America

- Library Assistant (Fall 2003, 2004)

________________________________________________________________________

Work Experience

Bayaud Enterprises - Secure Document Scanner


July 2012 - present

1205 W. Byers Ave. Denver, CO 80223



(303) 830-6885

·  Prepare secure documents to be scanned into computer and store in databases.
·  Ensure quality control service and shredding services.
PetSmart - Cashier / Stocker in PetCare



Aug. 2005 - May 2008

7505 E. 35th Ave. Denver, CO 80238



(303) 393-9156

·  Provided customers with excellent customer service while cashiering, helped customers with in-store questions and purchases and answered questions about merchandise.
·  Stocked and prepared for next day business and maintained store cleanliness.
Denver Museum of Nature and Science - Volunteer

Jun. 2000 - Aug. 2000

2001 Colorado Boulevard, Denver, CO 80205


(303) 322-7009

·  Mapped out different constellations in solar system.
·  Interviewed scientist about designing telescopes via video interview.

