


Client Site Assignment Information:  RevZero, Inc.

Where should the employee park?  In front of the building.

What door should the employee enter? Front door.

Would the employee be required to change into uniform? No.

Is there an area / locker room / Bathroom? n/a

Is there lockers available to store their personal belongings? If available, a temporary employee may use a vacant locker to store personal belongings.

Would they require a lock if a locker is provided or supplied to them? No one locks their belongings. But feel free to bring a lock, if desired.

Employee Lunch Room: (Yes or No)? Yes
Amenities in lunch room:
__x_	Refrigerator	_x__	Microwave	_x__	Vending Machines	_x__	Tables
__x_	Toaster		___ 	Stove		___	Oven			_x__	Coffee
_x__	Utensils		_x__	Cabinets	_x__	Sink			___	Hot Water

What timekeeping system will be used to record employees hours while working on – site?
__ Individual Time Card (Service Supplied)	___ Group Timesheet (Service Supplied)
__ Time clock (Service Supplied)			_x__ Client Time clock

If a Time Clock being used is there a badge required? Who will supply the badge?  n/a

How will the time be submitted to service? On Monday morning.

Who is the contact to obtain employee hours? Bob Anderson (robert.anderson@revzeroinc.com)

Lunch? Paid or Unpaid? Amount of time allotted? 30 minutes. Unpaid.

Provided Breaks? Paid or unpaid? Amount of time allotted? In an 8-hour day, two 15 minute breaks are allowed. These are paid by RevZero.

Smoking or Smoke Free Facility? Smokeless Tobacco? Smoke free facility.

If smoking allowed, Where? When? Smoking is ONLY allowed behind the building, during breaks.

Please list names of possible contacts within your facility that employees may be reporting to. 
Title					Department			Phone
_________________________		_______________________	_______________________
_________________________		_______________________	_______________________
_________________________		_______________________	_______________________
_________________________		_______________________	_______________________
_________________________		_______________________	_______________________
_________________________		_______________________	_______________________

Facility Dress Code / Requirements? Appropriate


Any special equipment employees are required to supply themselves?  No.

Personal Protective Equipment Required? Safety glasses will be provided, if necessary.

Who should employee contact if unable to make their scheduled shift? (Check if prefer multiple options)
_x_ Staffing Service	___ Immediate Supervisor	___ Dedicated Phone Line	___ Text 


If facility has GMP’s to follow please list: (No jewelry, piercings, fingernail polish etc..) 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Any other information you feel would help the employees on-boarding experience? 
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