CHEANAL M. T. MCGLOWN
708 Blue Street Apt O  Fayetteville NC, 28301  (910) 424-0522  
cheanalmcglown@yahoo.com
LOGISTICS SPECIALIST

Exceptional and self-motivated leader that has the ability to understand logistical systems, principles, and concepts.
	



	SUMMARY OF QUALIFICATIONS
	






[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Over twelve years of comprehensive knowledge and hands-on experience in all facets of supply: procurement, purchasing, shipping/receiving, storage, accountability, distribution, customer service, and safety management. With ten years of experience in homeland security and correctional facility operations. Computer skills include the use of MS Word, Access, Excel, PowerPoint, Lotus Notes, Visio, and MS Project. Certified in PBUSE, SARSS, and use of LIW. Familiarity with ARMT Plans, and the ARFORGEN Life Cycle Management. Experience and understanding of RESET Sustainment Operations. Develops and implements logistical programs and activities including ILS, technical documentation, RAM, provisioning, etc.; coordinates efforts of subcontractors and field service personnel; resolves logistics problems; and compiles data on standardization and interchangeability of parts to expedite logistic activities. Tremendous ability to work independently on various operating systems, software applications, and database systems, while operating day-to-day operation and maintenance. Strong ability to safely and efficiently operate a motor transport vehicle in the delivery of materials. Active security clearance; NAC 2002.
	


 Sentel 
Senior Data Entry Clerk         
	PROFESSIONAL EXPERIENCE
	


23 August to Present


Performs and manages accountability and visibility actions for GFE / TPE being used to support LOGCAP. Responsible
For Data entry, inventories, compliance with performance metrics and contract deliverables, and enforcing property accountability procedures in support LOGCAP Afghanistan Area of Operation (AOR). Directly responsible for property management support to DCP leadership designed hand receipt holders and all outside activity; work under the supervision of the PBTC and Master Supply Technician to ensure all DCP team members follow prescribed procedures related to property accountability of GFE / TPE.
· Documents actions in accordance with Army Supply policy using automated or manual systems
· Maintains asset visibility using Property Book Unit Supply Enhanced (PBUSE) (including but not limited to asset adjustments, lateral transfers, an updating authorizations).
· Performs integrated supply management for general supplies to include Class II, III (P), IV, IVV, and IX.
· Reports equipment readiness.
· Creates maintenance work orders.
· Maintains records and historical files.
· Performs moderately complex specialized office duties according to business unit/functional area such as maintaining databases, compiling and analyzing data, and preparing reports.
· Serves as part of a mobile property accountability team whose function is to establish accountability for various units throughout the AOR.
· Answers incoming calls; researches and responds to inquiries; escalates and/or routes calls to appropriate personnel as necessary. 
· Maintains office and computer supply inventory for the area; orders supplies as needed to ensure adequate supply. Orders specialized supplies such as business cards or software documentation for clients. Contacts service personnel for service on office equipment to ensure continuous service.
· Maintains and coordinates manager's schedule; schedules appointments with clients; ensures schedule is feasible and makes efficient use of manager's time. 
· Other duties that may be assigned to meet company and departmental goals and objectives.
· 



Honeywell International 													  September 2010- August 2013
Lead Supply Technician 
Performs and manages accountability and visibility actions for GFE/ GFM being used to support LOGCAP. Responsible for Data entry, inventories, compliance with performance metrics and contract deliverables, and enforcing property accountability procedures in support LOGCAP Afghanistan Area of Operation (AOR). Directly responsible for property management support to DCP leadership designated hand receipt holders and to all outside activities; works under the supervision of the PBTC and Master Supply Technician to ensure all DCP team members follow prescribed procedures related to property accountability of GFE/ GFM.
· Processes data entry and transmits data to appropriate site.  
· Edits and performs quality assurance and quality control checks during the input of data from source documents.
· Tracking equipment via TCN and DD1149. 
· Responsible for the inventory or GFE and CAP equipment. Including but not limited to all classes of supply, and Sensitive items. 
· Assists in quality control edits by retrieving reports for the data collectors and Team Chief,  organizes all completed source documents and mail with appropriate attachments to filing site.  
· Run required reports for supervisor, and perform other duties as requested, directed, or assigned. 
· Prepares and processes financial liability investigation of property loss and statement of charges on lost, destroyed, or damaged equipment.

KBR 																	            February 2010 – March 2006
Security Technician 															 February 2010 – August 2007
Assists Security Coordinators with Force Protection and law enforcement activities to include collecting preliminary data in support of formal inquiries; providing regular security reports to KBR personnel on site; assisting with the conduct of Force Protection planning; making security recommendations; and enforcing all aspects of security and force protection policy.   
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Material Control Specialist 												           August 2007 – November 2006

                                                                                                                                                                           


Nicole Clegg:__________________________________________	Date:__________________
                                                 Signature
Materials Control Specialist with KBR, (November 2006 to August 2007), reviewed 10+ requisition orders daily for Class IX repair parts regarding validity and accuracy. Provided supply support to ten separate sites within a 100-mile radius. Verified part numbers, prices/cost, and intended use of requisitioned parts using STEAM MAXIMO, ULLS, SAMS-E, PBUSE. Assisted the customer with items that were to be sent in to RESET. Maintained familiarity with 10,000 products; supervised three foreign national personnel. Performed logistic program activities from conceptual stage through life cycle of product. 

Tool Custodian / Parts & Records Clerk       								            November 2006 – March 2006
Maintained records of received and issued parts to ensure traceability of requisitions utilizing purchase orders provided to the Federal Log System. Identified material requirements. Assisted in the preparation, accumulation, tracking, and maintenance of materials control files/requisitions.

TSA 																				March 2006 – July 2002
Transportation Security Pre-Board Screener
Inspected passengers and their luggage through the use of state-of-the-art equipment.

TEXAS DEPT. OF CRIMINAL JUSTICE  									     April 2002 – August 1995
Correctional Officer IV 
Maintaining security, custody, and control of inmates

US Army 																		     April 1994 – August 1986 
Supply/PLL/Logistics Operations
Managed supply operations for a 145-person organization; ordered, received, stored, issued and accounted for expendable and non-expendable supplies and equipment.  She received and issued supplies and materials, as well as other equipment or repair parts required for each battalion. Maintained and operated a Mission Stock Record Account (MSRA) for each battalion in accordance with standard Army accountability procedures. Maintained the property book. Processed DA 1348 and DA2062. Maintained accountability to include a audit trail of all supplies and materials, as well as other associated items received until issued to the gaining activity. Used the Army supply system to order materials and parts, as well as items which were not available, determining the best method of procurement for each item. Ensured all equipment was issued to gaining activity and was properly packed and shipped. Tracked transportation shipments in both the Army and commercial pipeline (i.e., Government Bill of Lading and FEDEX) and took action to expedite delivery when required or resolved shipment discrepancies. Reported all reportable items on the MSRA (in accordance with AR 710-3) until items were issued or turned into the Signal Battalions’ property books using the PBUSE. Ensured all documentation was prepared to account for expendable and non-expendable supplies and equipment.

	


	Educational Background
	





Pensacola Junior College, Pensacola, FL  - Major: Early Childhood Development 1985 
Pine Forest High School, Pensacola, FL 1984

	


	certifications
	





Department of Homeland Security Screener, 2000 - 2006
Texas Department of Criminal Justice Correctional Officer, 1995
Central Texas College, Killeen, TX  - Certification: Criminal Justice 1995
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