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PRESENT ADDRESS
Steelville, Missouri  65565
573-205-1884
nbclary@misn.com

Skills Summary

· Microsoft word
· Microsoft office
· Reception work
· EXCEL
· Data Entry
· General office skills
· Customer service and relations
· Internet knowledgeable
· Cash handling/cashier
· Inventory work
· Multi-phone lines
· Retail sales				

Work History

Guest Services
Ozark Outdoors Riverfront Resort,  Leasburg, Missouri  2011-present

Sales Clerk
Smoker’s Express,  Cuba, Missouri  2004-2011

Sales Clerk
Midstate Lumber,  Cuba, Missouri  2006-2008

Education

Lewis and Clark Community College,  Godfrey, Illinois
Data Entry
Early Childhood

References available upon request  












