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Employee Name: Clarisse Biegbe

Manager Name:  Jenny Vanderwerf

Ea    Firstverbal warning
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I Second Warning I FINAL

1.   Your behavior/actions have been found unsatisfactory for the following reasons:

ETardiness

BDamaged Equipment

EAbsenteeism
I Policy violation

I Falsifying Company Documents

Elnsubordination

HFailure to Follow Procedure

I Failure to Meet Performance Standards

I Poor Work Quality

Eaother

1.   Details of Unsatisfactory Behavior/Actions:  Clarisse it has been brought to your supervisor's attention
thatyouareleavingtheproductionfloorexcessivelyduringyourshiftforvariousreasons(Bathroom
breaks,waterbreaks,etc..)aswellastakingmorethantheallowed20minutesfombreaks.

2.Thefollowingimmediatecorrectiveactionmustbetakenbytheemployee.Toavoidfurtherdiscipline,
Clarisseneedstotryandlimitextrabreaksasitmakesmoreworkforyourotherteammembers
whenthelineisunderstaffed.Pleasecommunicatewithyoulineleadandbemindfulofyouallowed
break times.

Employee Signature:
Date:

Note:Yoursignatureonthisformmeansthatwehavediscussedthesituation(s).

Manager's Signature:
Date:


