Cynthia Cincotta
733 Ursula St.
303-364-9342
Aurora, CO 80011
cincity62@hotmail.com


Dedicated and hard working manufacturing/production operator and receiving clerk with over 25 years experience in mechanically maintaining and operating equipment. Over 4 years experience in shipping/receiving and maintaining a storeroom inventory, kitting parts for work orders and providing assistance to employees searching for stock items.



Professional Experience



Baxa Corp.     Englewood, CO                                                                                                                           2011

Medical Device Testing

Test all medical devices according to protocols with accuracy, document results on proper logs and paperwork. Work in clean room environment as well as hot and cold temperature controlled rooms. 
Electrolux (Beam)    Webster City, Iowa
2007-2008  

Assembly Line Worker

Assembled central vacuum hoses per work orders with speed and accuracy. Tested finished hoses for quality and output. Stocked parts needed for work orders and filled out all necessary paperwork. Tested other components in various departments.
· Increased production output of central vacuum hoses by 50% by implementing new assembling procedures and techniques.
Potlatch Corp. (Clearwater)     N. Las Vegas, Nevada
2003-2006
Storeroom Associate/Production Associate

. Operated napkin manufacturing equipment, utilizing my troubleshooting skills, mechanically maintained machine and performed scheduled preventative maintenance. Received daily freight and entered information into computer using  JDEdwards software. Shipped packages (parts going out for rebuilds) using UPS, Fed-X and Con-Way Freight. Put all received items into inventory and performed weekly/yearly inventory, assisted Storeroom Manager with arranging inventory and with reorder reports. Generated work orders in computer for rebuildable parts and worked with Planners and Managers to complete all work orders with accuracy
· Organized several areas of storeroom that helped to create a better workflow.
CPI Corp.    Las Vegas, Nevada
1984-2003
Film Area Lead Person
Supervised up to 10 employees in several areas of the film department, filled in for receptionist answering phones, filing, and inputting time card data.  Entered information into computer using Word and Excel programs and communicated any problems to studio managers. Operated and trained employees in the operation of several film processing and paper processing machines and performed quality control in all areas. Mixed film and paper chemicals to be used for processing and tested for quality before use.
· Increased productivity in the film department by 11% over a two year period by implementing new and faster procedures in all film areas.

· Had a record of over 10 years perfect attendance which provided stability to the film department.



Education



Community College of Southern Nevada Las Vegas, Nevada
1993-1994

· Electronics

TechSkills College Greenwood Village, Colorado
2009-2010
· Certified Medical Administrative Assistant
