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WORK EXPERIENCE
Certified Nursing Assistant
The McGuire Group - Hamburg, NY - 2017-04 - Present
Provides personal care to elderly in a community-based setting, including grooming, feeding, washing, and basic treatments for those who are unable to care for themselves.
Assists with transporting, moving and positioning of patients, following safety and privacy guidelines.
Maintains care units in a neat and orderly condition and prepares rooms for new and current patients.
Works with colleagues to document patient care and status in accordance with appropriate instructions.
Shipping Coordinator
Cenveo - Orchard Park, NY - 2012-03 - 2017-05
Creates shipping documentation including bills of lading, shipping labels, and export paperwork.
· Routes outgoing shipments through various freight forwarders and schedulestransportation of shipments.
· Works closely with Logistics providers to assure on-time shipments.
· Maintains shipment files, issues reports, and responds to customer inquiries regarding status of shipments.
Machine Operator
Cenveo - Orchard Park, NY - 2006-06 - 2012-03
· Operates and monitors an envelope-folding machine to maintain production goals.
· Completes documents to assure accuracy, quality, and operational condition of equipment.
· Utilizes basic math skills for measurement accuracy.
· Operates machines in a safe manner and following safety policy.
Concessionist
Memorable Munchies - Darien Center, NY - 2002-05 - 2006-06
· Handled cash transactions with accuracy
· Performed general cleaning and maintenance of the concession area
· Maintained excellent customer service on behalf of the organization
Ride Attendant
Six Flags Darien Lake - Darien Center, NY - 1998-05 - 2001-07
Operated rides in accordance with OSHA standards and park regulations
· Provided information about facilities, entertainment options and park rules/regulations
· Monitored activities to ensure adherence to rules and safety procedures
EDUCATION
General Education Diploma in Health and Allied Careers Specialty
Kensington High School
1999-06
CERTIFICATIONS/LICENSES
Certified Nursing Assistant (CNA)
Present
ADDITIONAL INFORMATION
· Proven ability to initiate appropriate action, follow instructions, and carry out tasks in an efficient manner.
· Team player with effective interpersonal communication skills, and a positive, can-do attitude.
· Ability to communicate effectively and clearly, both orally and in writing.
COMPUTER SKILLS
Proficient with various computer applications and operating systems, including Windows 10, Windows 7, Windows XP, Windows 2000, Mac OS X 10.6 (Snow Leopard), Mac OS X 10.7 (Lion), Microsoft Office XP, Microsoft Office 2000, MS Word, MS Access, MS Excel, MS FrontPage, MS Project, MS Visio, Internet Explorer, Outlook, Outlook Express, PowerPoint, Adobe Photoshop, Adobe Illustrator, Adobe InDesign, JD Edwards, Glovia, Chrome, Google Applications, QuarkXPress, and GNU Image Manipulation Program (GIMP).
Proficient with various hardware and network troubleshooting.
