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	Mona Christenson-Fansher

	11353 Salem St., Henderson, Colorado 80640
303-884-2405,  donkeys65@gmail.com


	Professional Summary


	Willing to learn to enhance my opportunities.  The majority of my experience is operating envelope machines with sorting equipment and candy forming machines as well.  I also have material handling equipment experience. 

	Experience

	National Envelope Corp.
	Jan 2008-Aug 2010

	Machine operator
· Run various machines that produce various types of envelopes.  Produce quality envelopes while attaining production standards.  Be the material handler on both ends of the machine which includes loading the machine and packing/stacking the finished product.  
· Quality assurance and safety
· Maintaining a clean machine and surrounding area.

	

	Fiserv 
	Jan 2003-Jan 2008

	Dispatch window
· Receiving incoming bags and preparing outgoing bags.  Maintain accurate records of quantity of bags and times to and from each bank.
· Follow up with delivery services if daily drop off is late or if pick up is delayed.
· Back up sorter machine operator

	

	Community First
	Apr 1998- Jan 2003

	Sorter machine operator
· Prep the machine for each run based on banks requirement.  Ensure that all incoming checks were sorted for processing as quickly as possible to ensure on time departure to the Fed. 
· Keep the machines clean and report any issues to be repaired on a daily basis.
· Assist with the detailing of all out going pickups after the sorting was completed.

	

	Niagara  Envelope
	Feb 1993-Apr 1998

	Machine operator
· Run various machines that produce various types of envelopes.  Produce quality envelopes while attaining production standards.  Be the material handler on both ends of the machine which includes loading the machine and packing/stacking the finished product.  
· Quality assurance and safety

· Maintaining a clean machine and surrounding area.


	Education

	Arvada High, Arvada Colorado
	Graduated 1973

	· High school diploma



