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Orchard Park, NY 14127 fluffy6270@twc.com - 716-662-6786
Highly motivated Office Assistance that is a self starter and team player. Skilled at assessing needs, generating options and implementing solutions.
EMPLOMENT
Authorized to work in the US for any employer
WORK EXPERIENCE
Office Assistant 1 stores/mail
Collins Correctional Facility - Collins, NY - 2016-04 - 2017-05
14043
Office Assistance 1-Stores/Mail:
· Store House - Receiving and distributing supplies for facility.
· State Shop - Dispersing cloths for inmates and doing laundry for SHU.
· Commissary - Organizing and doing buys for inmates.
Assembler
ITT- Enidine - Orchard Park, NY - 2013 - 2016
· Airline recline seat system for variable of fixed positions.
· Flutter damper to dampen vibration of bomb fins.
Machine Operator
Graphic Controls - Buffalo, NY - 2010 - 2013
· Operation of multi-cut slitting machines.
· Set up machines and bindery equipment (shrink wrap, label printer).
· Trouble shooting machines for mechanical problems.
Housekeeping
Orchard Glen Retirement Community - 2008 - 2010
· Cleaning resident's apartments and common areas of the building.
· Scheduling over 90 rooms on a by weekly basis.
Pre-Press Technician
American Color - New York, NY - 1986 - 2003
· Product Photographer - shot images for Dicks Sporting Goods for their weekly flyer.
· Digital Imager - received images from customers to convert a color correct for press specifications. Scanreflective and transparent images on drum scanner.
· Film Output Specialist - received comic page layouts from regional and local newspapers. Pulled proofs andchecked copy to layouts and sent digital files to image setters.
· Comic Arts Set-up - Received a logged art boards and color guides from comic artists. Utilized Excelspreadsheets to track progress on work through Color Separation Department.
· Camera Operator / Stripping - Shot black and white copy images for half-tone, operated Acti-Color camerausing masks and filters to create color separations from customer original artwork. Utilized Misomex step and repeat machine to make plates for sheet-fed and web presses. Operated Opti-Copy negative step and repeat machine.
EDUCATION
high school diploma in printing
Mckinley Vocational High School - Buffalo, NY
1970-09 - 1974-06
