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Ronald D. Chavez 

3325 W. Tanforan Dr., Englewood, CO 80110
rbchvz@msn.com  (  720-561-9072 

Staffing Manager   •   Sr. Recruiter
 

Experienced and goal-oriented Staffing Manager/Senior Recruiter with a demonstrated track record for hiring and filling numerous requisitions in a timely and effective manner. Ability to build partnerships and maintain strong relationships with Department Managers. Consistently met deadlines while demonstrating strong analytical and problem-solving skills to achieve corporate objectives.  
Core competencies include: 
	· Corporate Recruiting

· Networking

· Project Management
	· Behavioral Interviewing

· Vendor Management

· Selection and Retention
	· Training

· Team Player 

· Employee Relations



Career Experience

KELLY SERVICES, Denver, Colorado, 2011 – 2012
Recruiter
Responsible for all recruitment of Operations, and Technical positions for Weatherford International, an Oil and Gas company. Responsible for preparing job offers, sourcing and conducting interviews, and salary negotiation. Supervised, mentored, and trained CRC’s. Assist the entire recruitment team on hard to fill requisitions.

Key Achievements:

· Partnered with Hiring Managers and Human Resource Consultants on a daily basis to determine the client’s needs. 
· Sourcing techniques include Internet sourcing, networking, advertising, and career fairs.
· Created and implemented new recruiting processes and procedures.

KENEXA, Denver, Colorado, 2009 – 2010
Staffing Consultant

Responsible for the full cycle recruitment of Food & Beverage Management and line level positions for 6 LSG-Skychefs facilities. Responsible for making job offers, conducting interviews, and salary negotiation. Mentored, trained, and coached new Employment Specialist, and assisted the entire employment team on hard to fill positions.

Key Achievements:

· Built and maintained relationships with Hiring Managers, to select the top candidate available for the position. 
· Partnered with the Human Resource Management team to effectively reduce turnover. 
· Created and implemented new recruiting processes and procedures.

ZIP REALTY, INC., Denver, Colorado, 2007 – 2008
Staffing Manager

Responsibilities included full cycle recruitment for the Zip Realty Denver office.  Duties included pre-screening and interviewing of all potential candidates. Preparation of job offer letters, salary negotiation, and scheduling of start dates. Processed new hire paperwork, orientation and on-boarding. 

Key Achievements:

· Consistently met deadlines while demonstrating strong analytical and problem-solving skills to achieve corporate objectives.
· Built and maintained relationships with Hiring Managers, to select the top candidate possible for the position. 
· Exceeded hiring goals by over 300%
HARRAH’S ENTERTAINMENT, Las Vegas, Nevada, 2005 – 2007

Sr. Employment Specialist

Responsible for the full cycle recruitment of Food & Beverage Management and line level positions for 6 Hotel properties. Responsible for making job offers, conducting interviews, and salary negotiation. Mentored, trained, and coached new Employment Specialist, and assisted the entire employment team on hard to fill positions.

Key Achievements:

· Built and maintained relationships with Hiring Managers, to select the top candidate possible for the position. 
· Partnered with the Human Resource Management team to effectively reduce turnover. 
FIRST DATA CORPORATION, Englewood, Colorado, 2000 – 2004 

Sr. Recruiter
Responsibilities included full cycle recruitment for the Operation and Finance divisions for Western Union, Telechek, and First Data Corporation.  Duties included pre-screening and interviewing of all potential candidates. Preparation of job offer letters, conducted salary negotiations, and discussed benefit packages with potential candidates. 

Key Achievements:

·  Partnered with Hiring Managers and Human Resource Generalist on a daily basis to determine the client’s needs and to fill 50 – 100 requisition continuously.
· Sourcing techniques include Internet sourcing, networking, advertising, and career fairs.
Education

Associate of Arts, Business Management/Computer Science (1994)

Denver Technical College – Denver, Colorado

Residential Real Estate License (2005)

AMERICAN REAL ESTATE COLLEGE – Denver, Colorado

References available upon request
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