PAYROLL CHANGE REPORT

Today's Date: 11/1/2016 Effective Date: 11/28/2016
Hire Date: 11/9/2015 Hours Worked: 2080/ 12 Month
Employee's Name: Charles Levi
Department: Flow Wrap
CHANGE (S) FROM TO
X |Rate $11.00 B 25
Shift Differential -
Total $11.00 Hi 25
REASON (S) FOR THE CHANGE (S)
Seniority Increase (Circle One) 480 HRS| 6 Month| 1 Year | 11/2 Year| 2 Year | Annual
Merit Increase (level 2)
Other
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Employee Name

Task

Job Transfer/Promotion Evaluation

f

aaves Logs

f,f‘\%?
P
e

ey P -
Flowd Uvia g

Department

Criteria

Acceptable

Needs

Improvement Comments
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Effectively exchanges
information, written or verbal,
with all types of personnel

y

Communicates information
accurately, timely and
respectfully

Job Skills

Demonstrates technical
understanding of the job

< <

Has the ability to analyze work,
set goals, develop plans of
action and utilizes time
appropriately
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Quality

Is aware of, and complies with,
product specifications related
to their department and/or
area.

Iltems employee needs to work/improve on:
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Rate Change?
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Yes

If No, why not/when will next review occur?
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3month/6month Evaluation
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Attendance
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Reports for all schedu ed shiﬁa al the
scheduled start time
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Notifies supervision in advance if
unable fofeport to workas -
scheduled
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Communicaion .
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Effectively sxchangas information,
wristen or verbal, with all types of

personnel

Communicates information
accurately, timely, and respecifully
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Able to grasp naw concepis and
anplies them o the joh
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Deronstrates iechnical
understanding of the job

Aska questions to conifim
understanding of concepis

Work Qualityarid
Ability to Follow
Wark Instructions
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Dperéﬁes systems and equipment
progerly " n

Follaws work procedures

Follows through ontasks

Safaty and QA
Foad Safety
Awareness
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Follows all Safaty policies

Watches out for others

Follows all OA & Food Safety
% Awareness policies & procedures

Team Work and
Inftiative
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Able toget aléng with others and

help them compleie tasks
Does work without being eonstanily
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Fits nto the norms and expeciations
of the organization.
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Please answer the following queastions below:
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Are addizienal resources/mo s negded?

"

Have qddmonal resoumes/too s ’chat Lhe empfoyee
reguested been provided?

Are there any barviers or obstacles fo successful 1\;
perform the work?

If ohstacles or barriers exist, what has been done
1o eliminate tham?

For Employses at their 2 month and & menth milestons, pleasa mark one:.
[l Employeeis making pragress and meating perforiance expectations

I Employeais not making firogress and Is not

meeating performatice expéciations

Superyisor Comments
 {If Not-Acceptable is matked for any Task, specific examples must be pravided) -
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«  Employee Comments
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