PAYROLL CHANGE REPORT

Today's Date: 12/16/2016 Effective Date: 12/19/2016
Hire Date: 9/12/2016 Hours Worked: 3 Month/480 Hours
Employee's Name: Cham Onyongo
Department: . Sanitation
CHANGE (8) FROM
X [Rate $11.00
Shift Differential $1.50
Total $12.50

REASON (S) FOR THE CHANGE (S)

Seniority Increase (Circle One) 480 HRS| 6 Month | 1 Year | 11/2 Year| 2 Year | Annual
Merit Increase (level 2)
Other

ADDITIONAL COMMENTS

Authorized by: ZZ%!Q ?p’% Date: )2/2/ / | &
(Depa ment anager) . '

Guideline verified: Date:

Date: D "697‘/?{7

(GM Authorization)




CORPORATE MANAGEMENT GROUP.

*our seorkfsrcgmanagament Estalling expeds”

3maonth/6month Evaluation
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Employee Name: ( J\ Gryy Uy C 7 U Department: DANI Lo I~ &
loh Title: - HireDate: = Y- )9~ 1
Supsivisor: Ty Yol & Evaluation Perfed: 5 ivwovvb

of the organization.

{7 ’j' "', S
Attendance a Reparts for all scheduled shf‘s at the Zl/ N 1
scheduled start fime : ’
s  Notifies supenvision in advance ff o
unable fofepart to workas - uf - o o
_ . scheduled . " ,
Communicagion. | ¢ Effectively sxchanges informaiion, lj o 1
T T written or verbal, with all types of » =
7 personnel -
s  Communicates information g [ 1.
accurately, timely, and respectiufly ]
lob skills and o Able to grasp new concepts and o N 0
Abllity to Leamn applies therm to the job .
o Demaonsirates technical I
understanding of the job A . L
o Asks questions to confirm
. understanding of concepis Zf . H 2
Work Qualityand | ¢  Qperates systems and equipment At L L
Ability to Folbw properly : e 7 H
Work Instructions | «  Follows work procedures &7 | I
A e Follows through ontasks g s r
Safety and CA- s Follows all Safety policles 2z I ]
Foad Safety ¢ Watches out for others =l 1 1
Awarensss v . .
s Followsall QA & Food Safety o 1 I
Y Awareness policies & procedures :
Te’a'm }!\!Qi‘k and | e Ablefoget alongwith others and i2i | |
Infifative help them compleie tasks
s Does work without being constantly 7 1 1
reminded - ‘
e Fits Into the norms and expeciations g{ | |




Please answer the following questions helow:
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Are addmonal resources/tea:s needeci?

s

Have addn:mnal fesourc:es/roo!s a.hai the empim/ee
raquesied heen provided?

Are zhere any barriers or obstacles fo successfuﬂy
periorm the work?

f bsiac!es or harriers exist, “what has baen done
o eliminate them?

Fer Employaes i their 3 month and & month milestone, plesse mark one:.
Employeeis making progress and mesting performanca expeciations
O Employeeis not making firogress and is not meeting performance expeciations

Supervisor Comiments
 {If Not-Acceptable is morked for any Task, specific examples must be provided) -

t

e < Employee Comments

This Evgluation hus been raviewed with ma on this date

L

Erployee Signature:

‘Supervisor Siznaturs:
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