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	Objective
	Obtain a position within an organization that will utilize my hard work-ethic, technical experience, and time management skills.


	Experience
	
American Apparel - Minneapolis, Minnesota
Back-Stock Coordinator:  May 2013 – Current
· Manage all back-stock employees, assign tasks, and make sure all employees are working at a gradual, over-exceptional pace.
· Maintain the stock-room, making sure proper inventory counts, and discrepancies are taken care of daily.
· Provide accurate reports of inventory numbers by doing regularly scheduled discrepancy counts, inventory scans, and investigating unknowns daily.
· Require all tasks by associates to be done in a consistent and prompt orderly fashion; taking proper disciplinary action when required.
· Schedule back-stock associates based on work ethic and job consistency, not seniority or demand.
· Update DNC lists, make DNC/Carry requests, process online orders, and do everything possible to push inventory out of my store location using Clarity RFID and RPro.
· Complete weekly store template audits twice a week, and provide in store merchandiser with the information they need to move stock on the sales floor to increase sales.

Assistant Back-Stock Coordinator:
New York, New York - May 2012 – March 2013
Minneapolis, Minnesota - March 2013 – May 2013
· Supervise all back-stock employees, assign tasks, and accomplish all coordinator duties in his or her absence. 
· Maintain the stock-room, making sure proper inventory counts, and discrepancies are taken care of daily.
· Provide accurate reports of inventory numbers by doing regularly scheduled discrepancy counts, inventory scans, and investigating unknowns daily. 
· Process online orders, transfer requests, and do everything possible to push inventory out of store location.

Mollen Immunization Clinic - Scottsdale, AZ 
Data-Verifier: August 2011 – October 2011
· Verify medical records scanned into systems had all the information correctly translated digitally.
· Ensure that all information that was not translated correctly is properly rectified.
· Take files that were unable to be translated and correctly enter all the information from the forms into the proper digital format.
· Verify form associates for accuracy and edit any mistakes that were overlooked.

Spencer’s Gifts – Phoenix, AZ
Sales Associate: May 2010- October 2010:
· Assist customers on purchases for themselves and others.
· Promote sales, new products, and push all idle inventory to make goal.
· Prevent shop-lifting, inventory damage, and anything that could cause shrink to inventory.
· Unload and stock shelves with all new shipment weekly.

Dutch Bros. Coffee – Phoenix, AZ
Barista: July 2009- September 2009
· Make all coffee drinks and menu items by memory, as well as popular off menu espresso drinks.
· Maintain all equipment and stock through-out the day and cleaning in all down time.
· Charge drinks all with mental math, maintaining the till, and making tills for the following shift.


	
Education & Credentials
	
Paradise Valley High School
• Graduated with diploma in general studies
• Main academic courses and experienced levels of painting
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