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3month/6month Evaluation for Employees in a New Position

Employee Name: R~ Department: | (o &
Job Title; 'i}jgﬂm-g'f- Hire Date: 1 ~{ S-S _
Supervisor:  } X 0 i L iese Evaluation Period: 7 vy H ~AED by

htteoe s Reporis for all schEe slfts at the

scheduled start time ﬁ L] H
« Notifies supervision in advance if
unable to report to work as E (] (|
scheduted
Communicaticn s Effectively exchanges informatian, . ]
written or verbal, with afl types of H
personnel '
+ Communicates information R O M
accurately, timaly, and respectfully
Job Skills and s  Able to grasp new concepts and = O
Ability to Leamn applies them to the job F L
+ Demanstrates technlcal ‘ﬁ » 0
understanding of the job '
»  Asks questions to conflrm & 1 ]
understanding of concepts
Work Quality and | « Gperates systems and equipment W O R
Ability to Follow properly ‘Sk 3 O
Work Instructions | «  Follows werk procedures ‘ﬁ, o O
»  Follows through on tasks g O E
Safety and QA- ¢  Follows all Safety policies Cy B O
Food Safety * Watches out for others f@ T ]
Awarenass 2
» Follows all QA & Food Safety y - 0
Awarenass policies & procedures
Team Workand | «  Able to get along with others and }3 n [
Initiative heip them complete tasks
+  Dpes work without befng constantly 'h’ ] M|
reminded
#  Fits inte the norms and expectations k O I
of the organization.




Please answer the following guestions below:

e additional resuurcetuols needed?

Have additional recesftuuls that the remg:-!‘g.lr
requested been provided?

Are there any barriers or cbstacles to successfully
perform the work?

If obstacles or barriers exist, what has been done
to eliminate them?

For Employees at their 3 month and 6 month milestone, please mark one:
(1 Employee is making progress and meeting performance expectations
0 Employee is not making progress and Is not meeting performance expectations

Lmploy e L

Supervisor Comments
{If Not-Acceptable is matked for any Task, specific examples musi be provided)

yolanoh Do<s A grefit 5ob MU A GreA?

Employee Comments

This Evaluation has been reviewed with me on this date.
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PAYROLL CHANGE REPORT

Today's Date: 3/31/2015 Effective Date:  4/13/2015
Hire Date: 1132015 Hours Worked: 414.60
Employes’s Nama: Yolznda Castro
Department: IQF
CHANGE (S} FROM TO
X [rate $9.00 #4975
Shift Differential — ——
Total XA 00 $9.25
REASON (8) FOR THE CHANGE (S
X [Senlority Increass {Circle One) k@, 6 Month | 1 Year | 11/2Year] 2Year | Annual
[Merit Increase
IDther
ADDITIONAL GOMMENTS

Austhorized by: ‘%’%ﬁ ) Date: %[/// &

(%_/ Date: al / l /f;.;"

{G3M Authorizatlon)




