﻿Keyahna Cash
14369 E 47th Dr Denver Co. 80239
720-288-3963
keyahnacash@gmail.com
Career Objective
To find a permanent full time position with an established company where I can utilize my skills and have an opportunity for advancement and growth. 
Summary of Qualifications
Windows, Microsoft Word, Data Entry.
Customer Service Skills
10-Key
Excellent written and Oral Communication Skills/ Team Player Receptionist/ Answering phones, Customer Service, Data Entry
Cashiering- Money transactions, debit card, credit card, cashes checks
Packer- Stock products, labeling, and coding

Employment History
Lenderlive Denver, CO
Jan 17 2011- Dec 20 2011
Mailroom Clerk
Sort out mail
Prep mail
Data Entry
Logging
Loan Modifications
Scan Mail




Impact Solutions @ CBC Michigan City IN 
Jan 5 2007-Jun 20 2009
Packer
Pack cookies into trays on line
Ran Machine/Machine Operator
Labeling, and coding
Stock and clean

Homeless Assistance Leadership Org, Indiana
Jun-2005- Oct- 2008
Administrative Assistant/Volunteer Coordinator 
Completed all in- Take information for clientele
Order supplies and helped with inventory
Resolved issues and complaints for customers
Worked in a team environment to provide excellent customer service
Performed all back- up duties for co-workers as necessary
Maintained customer logs, renewed memberships, provided program information and performed all other clerical support as needed.




EDUCATION
Hickman Mills High School- HS Diploma 2003
Everest College- Business Management- currently pursuing
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