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3month/6month Evaluation for Enipluyees in a New Position

Employee Name: {171 C:(jg.,ﬁ, Department:  { (DF
lob Title: Yac XMoo ot Hire Date: | O— 2.0~ 44 )
Supervisor: 1_n 0 o SHermnic Evaluation Period: ann+h1/ o0y hrs, -

Ai:tendan ..... . purts all scheduled shifts at the O 5 .
scheduled start time
« Notifies supervision in advance if
unable to report to work as i hIg [
scheduled
Cammunication « Effectively exchanges information, ) = [
written or verbal, with all types of
personnel
« Communicates Information 1= [ Cl
accurately, timely, and respectfully
lob Skifls and + Able to grasp new cancepts and 5 O ]
Ability to Learn applies thera to the job L
&+ Demonstrates technical
understanding of the joh b’ L3 =
= Asks guestions to confirm
_ understanding of concepls ket o &
Work Quality and | Operates systems and equipment B - 0!
Abflity to Follow properly 3 I} i
Work Instructipns o Feliows work procedures 8 ! 4
_ « Follows through on tasks = N O
Safety and QA- o Follows all Safety pollcies B [ O
E::'Dd Safety « Watches out for others = O 2
warensss » Follows all QA & Food Safaty o o] O
Awareness policies & procedures
Team Workand | «  Able to get along with others and = ] .
Initiative help them complete tasks
« Does work without balng constantly B O {]
! remindad
*  Flts into the noims and expectations = ] 1
of the arganization.




Flease answer the following questions below:

addittonal resou

Have additional resources,
requested been provided?

Are there any barriers or obstacles to successfully
perform the work?

If obistacles or barriers axist, what has been donsg
to eliminate them?

For Employees at their 3 month and 6 month milestone, please mark one:
¥ employee is making progress and meeting performance axpectations
[} Employee is not making progress and is not meeting performance expectations

. Supervisor Comments
{if Not-Acceptable Is morked for any Tusk, speelfic examples musk be provided}

Employes Comments

This Fvaluation hios been reviewed with me on iz dote.

Employeea Signature: . Date:
Tmotey”  (ane L/ 15

b 0




PAYROLL CHANGE REPORT

Today's Datq: 6/16/2015 Effective Dafe: 62972015
[Hire Date: 102042014 Hours Worked: 3 months / 480 hours
IEmpiloyee"s Name: Tim Case
{Department: IQF
CHANGE {8) FROM T0
X |Rate $5.00 ﬁaq_ 25
Shift Ditfarential - -
Tota §a00 $4.25
_ REASON {5} FOR THE CHAN{E {5)
X |Seniority Increage (Circle Onel 480HRS | 6 Month | fYear | 11/2Year| 2 Year | Annual
Merit Increase
Othar
ADDITIGHAL COMMENTS

Tim has one absence,

Authorized by: | _ 2P PE Date: é/éé/) Z_
{%rtmen anagaﬂ‘ 4
Guideline verified: Iﬁ }er‘ wmpl ﬂﬂ Date: C‘} - - C_)

- _Q ¢ Date: G /Q.L/f -

(GM Authorization)




