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Excel Analyst/Reporter –- Excel Macro Expert –-​ Production Planner
EXCEL REPORTING ACHIEVEMENTS

Increase effectiveness/accuracy/speed of all reporting/analytics needs by automating these reporting requirements via VBA macros.
· Upgrade the Weekly Production Metrics report based on 3 production reports, to put this report together the planner spends about 2 hours to compile the report (manufactured lots, std labor hours, actual hours, performance to standards, paid hours, etc), into a macro driven report that takes to execute just 15 seconds. 

It use the  following methods and properties: Activate, Array, AutoFit, Borders, Call, CaseIs, Cells, ColorIndex, Columns, Copy, Delete, Dim, Do While, ElseIf, Erase, Font.Bold, FormulaR1C1, formWait.Hide, If/Then/Else, Insert, Interior, IsEmpty, Left, MsgBox, Nothing, NumberFormat, Resume, Rows.count, ScreenUpdating, Select Case, Set, Ubound, With/EndWith, Application.VLookup.

· Shorten the Forecast Report from the ERP system from 12,800 rows to 1,100 rows in 4 seconds generated by a single click of a Macro button. Each SKU forecast comes in block of 54 rows; the VBA script will reduce it to blocks of 8 rows long. It will highlight all the SKU that belong to the same product family with the same color, it will band the product families using two different shades and performed several business- mathematical calculations.

· Automate and redesign the Weekly Production Schedule report, the script took care of all the production logic for each of the 37 work stations, creating rectangular boxes, which holds the results of the calculation pertaining to run dates, labor hours, setup, run, full time equivalent, rated capacity, over/under loading. 
· Combine programmatically the Abbreviated and Detailed Shortage report (27,000 rows), in a sense the new report gives you the Net Shortage of raw materials and components, reducing the previous 3 hours of manual labor to analyze and format the report in a logical fashion to only 38 seconds, using a VBA routine.
· Merge the Master Plan for 24 months from three separate pivot tables (Marketed lots, Earned hours and Single dosage units) into one report with a matrix of 30 columns by 160 rows, by reading data from different sheets and combining them together thru a VBA routine producing just one table instead of the previous three.
SUMMARY OF EXCEL SKILLS
· Solid grasp of the powerful Excel object programming language VBA to design and build custom Macros, absolutely anything that you can do in the Excel interface can be duplicated in stunning speed in Excel using Visual basic for Application.
· Experience with Transactional data extraction (import) and transfer to Excel from various sources to clean, collect, transform, manipulate, aggregate, shape, validate, analyze, interpret and summarize in preparation for any analytical task. Daily, weekly and monthly reports, static and ad hoc report writing.
· Use of Pivot tables, MS Query, Conditional formatting, extensive experience with Properties Methods and Events of the Excel object, advance functions (Subtotal, Sumifs, SumProduct, Offset, And, Or, If, Vlookup, Hlookup, Index, Match, Choose, Trim, Concatenate,   Datepart, etc.) 

· Design user interfaces: User Forms (Lists box, Combo box check boxes, etc), Active X controls, Input box, Message box, to make the worksheets interactive and user- friendly.
· Incorporate the functionality of Visual Basic within Excel to build user-defined functions (UDFs) to avoid writing very large, complex and unwieldy formulas, when Excel built-in function is not the answer.
· Add business intelligence to the worksheets from the perspective of the data model and analysis.
PROFESSIONAL EXPERIENCE
CASAS & MAYOR BANKRUPTCY LAW FIRM, Davie, FL                                  2010-present
Production Administrator
· Created billing/ invoice preparation within Excel and generation of weekly and monthly reports. 

· Developed schedules which track each case from inception to conclusion. 

· Automation of Documents in Word and the creation of a mail merge system.
WATSON PHARMACEUTICALS, INC., Davie, FL
2001 –2009
Multinational company engaged in research, development, manufacturing and marketing of Brands & generic products.  Annual revenue in 2008 - $2.54B
Master Scheduler /Excel Analyst
· 70% of the tasks were carried out using Excel as the main tool to automate the Production Plans.

· Develop the Master Production Schedule, in response to sales and marketing product demand forecasts, and ensure the plan is followed for on time production delivery.

· Track inventory levels of raw materials; work in process and finished goods.
· Perform analysis to determine the optimal production schedule of customer orders including client’s requirements, production sequencing and material availability.

· Track metrics and generate monthly reports for key business performance indicators relating to logistics and manufacturing process execution.

· Develop material plan for all phases of the new product projects.

· Support project managers in planning the launch of new products.

· Assist in the evaluation of scheduling priorities within the total site requirements, needed to support fluctuating demands in sales, resolve scheduling problems and coordinating solutions.

· Organize production schedule by studying work order specifications, current schedule, and availability of equipment, materials, and operators.
· Develop and maintain a valid Capacity Requirements Plan, supporting the Master Schedule.  Reviewed capacity performance and recommends necessary changes as needed.

· Work with Buyer - Planners and Management to provide solutions to problems in meeting the Material Plan in order to ensure that the Master Schedule is achieved.

· Prepare dispatch list by product, by work center, by dates, shortage & WIP reports, production metrics.             

· Participate in continuous improvement of Planning and Control Systems.
EDUCATION
Associate of Arts in Marketing
Instituto Superior Universitario de Mercadotecnia, Caracas, Venezuela
