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	Objective
	[bookmark: _GoBack]I would like to gain more experience in the working field, including but not limited to: gaining more knowledge and firsthand experience in teamwork, customer service, and communication.

	Skills & Abilities
	Basic computer operating skills including the use of Microsoft office software: Word, Excel, and PowerPoint. , Basic math skills, Some customer service knowledge, Organization skills, Willingness to learn new skills, Ability to work under stressful conditions, Ability to follow directions and work unsupervised. 

	Experience
	warehouse associate pds staffing
november 2013 – march 2014
Inspected GM and Ford car radios
Completed inspection logs for all machines
Installed programs onto radios
Packaged and labeled all machines for shipping

Supervisor Assistant Select staffing
January 2013 – october 2013
Organized worker files and other business related paperwork
Answered the phone and made appointments for the supervisor
Made record of faulty machines sent back by customers
Completed spreadsheet logs of machines that were being shipped

Caregiver State of Michigan
november 2010 – December 2012
Helped patients within my care with their daily routines which included assisting with bathing, grooming, and feeding.
Administered medication to patients with special needs
Handled patient’s shopping needs and doctor’s appointments
Kept monthly service logs of patients for their Social workers
Front Desk Student Assistant Northwood university
september 2009 - november 2010
Answered the telephone and maintained appointments
Organized student records and other files
Directed students to their classes and other places within the building
Assisted visitors with any questions they had or anything they needed help with
Select staffing Warehouse Associate
January 2009 – July 2009
Inspected parts
Packaged/Labeled parts for shipping
Retained records of part numbers
Tested parts



	Education
	Wayne County Community College, Taylor, Mi
credits earned Business management major, entrepreneur minor
Took courses relating to business management and entrepreneurship
Gained recognition from the honor society
Wayne State University, Detroit, mi
In progress – graduation date 2015 Business management major
Took business courses relating to business management, marketing, and accounting

Northwood University, Midland, mi
credits earned and transferred accounting major
Took business courses relating to business management and accounting

Dearborn Highschool, Dearborn, mi
diploma earned business/accounting focus

Michael Berry Career Center, Dearborn, mi
Earned training in GIS software
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