 

Robin Carabetta
7281 W. Kentucky Dr. #D
Lakewood ,Co 80226
720-323-5790


OBJECTIVE OR FOCUS  

Loyal, hardworking, and self-directed individual seeking a position in a financial, sales, customers service environment.

EDUCATION  

Everest College, Thornton, CO
Medical Insurance Billing & Coding Diploma, In progress

Emily Griffith Opportunity School, Denver, CO
Certified Cosmetologist

Jefferson High School, Denver, CO
High School Diploma

PROFESSIONAL SKILLS SUMMARY  

	· ICD-9 Coding 
	· HIPAA Certified 
	· Medical Terminology 

	· CPT Coding 
	· OSHA Certified 
	· Insurance Appeals 

	· CMS 1500 
	· Microsoft Word 
	· Accounts Payable 

	· UB-04 
	· Microsoft Excel 
	· Accounts Receivable 

	· EOB 
	· 40 WPM, 10 key by touch 
	· Claim Gear 



EMPLOYMENT EXPERIENCE 
	Colo 7 Investments, Englewood, CO						2011-2013	
· Assistant Manager
· Inventory
· Cash handling – Daily Deposits
· Customer Service
· Sales


EMS Billing Solutions, Arvada, CO	2011
Medical Insurance Billing & Coding Extern
· Completed phone calls to verify insurance eligibility
· Followed up with insurance claim status
· Entered notes into patient files

Community Banks of Colorado, Englewood, CO	2008 - 2010
Operations Clerk
· Responsible for back office banking functions including lock-box functions
· Posted deposits for several major accounts
· Handled and processed all non-sufficient funds and returned items
· Handled daily operation of support to branches
· Processed all interoffice mail and courier deliveries
· Scanned multiple confidential documents into customers' accounts

First Data Corporation, Greenwood Village, CO	1994-2007
Senior Processor
· Was an integral part of assuring tasks of daily deadlines and deposits were met
· Oversaw the accuracy of over $1 Billion a day with over 28 million items per month
· Successfully performed item processing functions including entering large cash dollar bank statements into Excel Spreadsheets
· Balanced and identified adjustments accordingly
· Reconciled bank statements to be reported to team members

Shampoo #1, Wheat Ridge, CO	1993 - 2003
Hair Stylist and Color Technician
· Developed client loyalty with an ability to listen and deliver quality work based individual preferences
· Coordinated a successful charity drive 

REFERENCES  

Available Upon Request 
