Katherine M. Candella

(224)210-8542

katherinecandella@hotmail.com
256 Corrington Court

Streamwood, IL 60107

 

 

SKILLS
Dependable, Great Customer Service, Excellent Salesperson, Fast Learner, Fast Efficient typer, Perfect attendance, Punctual, Team Player, Excellent, Work Ethic, Positive attitude, Detail Oriented, Great at Multitasking, Good Listener, Expert on all Microsoft Offices, Fast and knowledgable in all areas of Math, Versed in Metric Conversion.

Certificates and Licenses 

Assistant Child Care Teacher, Certified 04/2010

Pharmacy Technician, Licensed 09/2012

Prior Work Experiences
CVS/Caremark

Mt Prospect, IL 60056

3/2013-present

Job Title: Pharmacy Technician. Duties include: packaging medication, cleaning workstation, organizing workstation, refilling supplies, communicating to pharmacist, keep assembly line moving, watch machinery, validation.

Chris Callero

1306 E Vargo Ln, Arlington Heights, IL 60004 (773) 469-8295

12/2012-present

Job Title: Personal Assistant. Duties include: data entry, filling, organizing office, making purchases and returns to multiple stores, cleaning, organizing inventory, driving to multiple locations, making phone calls, delivering paperwork.

Office Depot

297 E Rand Rd, Arlington Heights, IL 60004 (847) 670-4467

07/2011-12/2012

Job Title: Customer Service Specialist. Duties include: cashier, customer service, shred documents, clean store, restocking,  organize store, store inventory, faxing, making copies, selling protection plans, answering phones, laminating, designing signs.

Justice

1210 Gasser Road Suite 1050, Baraboo, WI 53913 (608) 253-4910
09/2009-09/2010

Job Title: Brand Rep. Duties include: cashier, customer service, cleaner, store inventory, cleaning fitting rooms, build sales, promote specials, dress mannequins, folding clothes, resetting the floor, restocking.

 

Noah’s Ark

05/2010-06/2010 (seasonal)

Job Title: Lifeguard. Duties include: saving lives, customer service, cleaning, safety monitor.

Education
Attended: Adams-Friendship High School, Graduated: 6/4/11

Classes taken while at Adams Friendship High School: Accounting, Child Care 1-4, Foods 1-3, Marketing 1&2, Intro to business, Spanish, French, 5 years of math, AP English, Personal Finance, Computer Science.

Attended: Elgin Community College, Still enrolled

Classes Taken: Psychology, Intro to Education, world history, Chemistry, Algebra.

Significant Clubs and Activities in High School
Yearbook Staff, High School Newspaper staff, Family Consumer and Career Leaders of America, Distributing Education Clubs of America, Forensics Club, French Club, Spanish Club, Office Assistant.

Community Volunteering

Paws- People helping animals for a no kill shelter (Volunteer- 1 year)

· Fundraising activities – created crafts and took photos at Christmas 

Learning on Lyndon- local daycare (Volunteer- 2 years)

· Assisted teaching children and looking after them

Adams-Friendship Elementary after school program (Volunteer- 3 years)

· Created and assisted activities for children and families

Adams-Friendship VFW (Volunteer- 3 years)

· Assisted in weekly events and special fundraisers

Adams-Friendship Library 

· Help bake goods and sell for community Fundraising 

References 

Chris Callero

(773) 469-8295

Relation: Current boss

Brian Stief

(847) 471-8478

Relation: Former Manager at Office Depot

Shawn Rickel 

(847) 627-0197

Relation: Former Manager at Office Depot

Rafeal Giron

(224) 688-0365

Relation: Former coworker at Office Depot

Kassie Erickson

(608) 548-7228

Relation: Former coworker at Justice and Noahs Ark

Barbara Kaminski

(630) 550-4295

Relation: Family friend
