Jareen Lanice Callender
5332 Irving Avenue North Brooklyn Center, MN 55430

Email:  jcallender001@my.hennepintech.edu / callenderjareen@gmail.com
Voice Message # (612) 584-1853
Qualifications:

Good interpersonal communication skills spoken and written.  

Human Resource Specialist military trained, State CPR certified.  

A combined twenty years of customer service, hospitality, food service, clerical currency management, and property grounds keeping experience.  

Relevant Employment:

Inventory Control Specialist

Effective completion of all inventory orders and inquires.  Coordinates the physical transfer of product to location, data entry of product entry transactions, quick resolve of all inventory discrepancy’s related to quality, product, process and calculation. Operates computerized telecom product locater.  

Atlas Staffing- contracted through Archway

July 30, 2013 – November 8, 2013 
Human Service Technician/ Overnight

Direct care support; managing the well being and cares of all daily living conditioned requirements for residences.  Including client file maintenance, medication administration, food preparation and physical hygiene cares. Overnight on- call security.

Minnesota DHS SOS- MSOCS South Stevens

January 30, 2013 - July 29, 2013

Rehabilitation Aide / Adult Foster Care 

Managed care for schizophrenic/ dementia patients gave all daily living cares on a 10 hour overnight shift. Recorded all behaviors and all medical conditions; administered prescribed medications, maintained client’s diets and healthy blood sugar levels, recorded client’s food and fluid intake and incontinence. Provided basic patient care and treatments; such as bathing, dressing, maintaining proper oral hygiene. Scheduled housekeeping for the interior and exterior property sanitation, maintained clients bedding and clothing laundry when needed.  Worked as a part of a health care team that assessed the client’s needs. Required First Aid/ CPR/ AED trained.
Positive Outreach   Duluth, MN

April 2009 - August 2009 

Human Resource Specialist – Honorable Discharge

3.5 years of military programs and software experience; utilized quality communications skills written and verbal.  Military personnel file maintenance; payroll, promotions, dental and health care record, counseling statements, expense and travel vouchers, data entry, alpha/ numerical data scanning and filing.  File record maintenance for all soldiers in unit.  3 years Combat Life Saver training/ CPR certified. 3 years of unarmed combat certification.  

Awarded a “Certificate of Service Provider”; to reintegrating Soldiers during war time.

Minnesota National Guard Bloomington, MN

May 2006- May 2012 

Housekeeping Supervisor 

Responsible for opening and closing housekeeping department, managed all assigned rooms, performed room inspections, maintained computerized employee schedules and payroll, trained new employees, managed laundry room and daily duties of housemen staff.  Worked successfully with sales department; set rooms for sales and managed request for high profile guest accommodations.

Sheraton Hotel Duluth, MN

September 2007- July 2008

Resource Specialist- Temporary

Facilitator of clients’ rights education and employment search information systems.  Assisted clients with internet required job search and resume building skills. 

Hennepin County Social Services Minneapolis, MN

April 2006-July 2006 

Property Caretaker
Property management skills included video surveillance monitoring, incident reports, apartment unit turns, janitorial services for all property common areas and facilities, performed light engineering maintenance, provided after hours on-call service for maintenance emergencies.    

Thies and Talle Shakopee, MN

September 2005- March 2006

Resident Caretaker
Caretaker of three 16 unit buildings specializing in the needs and well being of developmentally/ chemically dependent adults.  Janitorial maintenance services for each building; interior and exterior, removed all debris and garbage from property.  Monitored property 11pm-7am as the first response to overnight emergency and non emergency issues. 

RS Eden Portland Village Minneapolis, MN

May 2002-May 2003 
Dear Human Resources:

It is with sincere interest that I am applying for the position of 3rd Shift Sanitation with Corporate Management Group.  I have many years of experience in the Sanitation, Janitorial, Grounds and caretaking field.  I have a keen eye for detail and am a self starter that needs little supervision on a job.  Please consider my application for interview.
Sincerely,

Jareen L.Callender
