Lindsay Caldwell
9532 Sherrelwood Ln
Highlands Ranch, CO, 80126
(303) 387-5021
lindsay.caldwell729@gmail.com

	OBJECTIVE



I am interested in a job that will keep me busy and where I can use my problem-solving skills and good work ethic. As a college student, I am a courteous person who knows how to figure out solutions to problems, as well as how to communicate well with others.


	SKILLS



Research and data analysis
Communication Skills
Computer Networking
Microsoft office programs
Internet Research

	EDUCATION



	2013
	University of Colorado

	
	Bachelor of Arts in Psychology
 Minor in History



	2007
	Mountain Vista High School

	
	High School Diploma



	WORK HISTORY



	Office Max
	November 2012 -   Present

	Store Associate

	Customer Service, Cashier, Store maintenance, product knowledge



	BitVenue
	March 2010 - January 2012

	Data Entry Clerk

	For this job, I communicated with clients and business associates to make sure addresses and invoices were all up to date. I updated important information and kept up with data entry regarding clients



	Parking Dept. University of Colorado
	September 2008 - January 2009

	Data Collector

	I rode my bike around campus and recorded how many empty parking spaces there were in order to help coordinate special event parking and know how many parking permits the school could give out.



	REFERENCE



	Matthew Juszczak
	John Hatch
	Connie Vargas

	Owner/Manager
	Professor 
	Educator

	BitVenue
	[bookmark: _GoBack]University of Colorado at Boulder
	OpenWorld Learning

	(908) 822-9904
	(303) 352-7020
	(303) 330-5894

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



