PHILIP A. COSTACHE
14190 EDGEWOOD, LIVONIA, MICH. 48154

nogobaduk@gmail.com • 734-623-3944

Professional Experience
Manager in Training

Jimmy Johns

Presently
· Assist the General Manager in opening up and auditing the store 
· Prepare the store for opening by working to maintain a constant supply of producer goods 
· Provide customer service through order taking, sandwich making, and delivery
· Coach employees on various tasks 

· Enforce Jimmy Johns’ rules and regulations

· Close out the morning shift (cashing out drivers, banking drivers, authorizing employee schedules, documenting daily sales and other accounting/bookkeeping statistics)

Law Clerk 
E&C Law Firm 










         

2009-2013
· Assisted the firm’s lawyers in research and document procurement for the clients’ cases

· Met and greeted the clients and visitors in the office, handled incoming/outgoing calls, correspondence and filings

· Drafted statements and memos using Microsoft Office

· Updated, processed, and filed documentation
Account Manager

Joint Advertising

2006-2007
· Cultivated relationships and lead accounts through the entire sales process, from cold-calling to product delivery, in the promotional marketing material industry

· Analyzed market, identified opportunities, and built and maintained relationships with new and existing clients
· Created and managed timelines and day-to-day communication with clients

· Provided strategic counsel and coordinated meetings/conferences 
Telemarketer


Insight Teleservices

2001-2002
· Successfully collected donations for a non-profit organization (Minnesota Police and Peace Officers Organization)
Memberships & Affiliations

Founding Member 
Insomnia Racing Club
· Recruited members to the club though various marketing efforts: word-of-mouth, grassroots marketing, events, and corporate sponsorship
· Organized meetings and wrote meeting notes 

· Organized several car shows and races

· Moderated online forums

Education

Bachelor’s Degree in Economics, with a major in Business Administration 
The Bucharest University of Economics (School of Business Administration in Foreign Languages: International,        English language school)
· The most prestigious institution of higher economic and public administration education in Romania
· Recognized and accredited in Europe and the United States.  Copies of the credential evaluation and authentication report can be provided by World Education Services [New York, NY], if needed

