Contractor On-Boarding Checkiist

Purpose

| Name: A0} \,CL? BOONSAN | Start Date: (| A1y [i§

 Position: DI\ §  Supervisor: M\(Jb@\ QubnTTn L L@

| Task  Status
| Send welcome packet with important information {e.g. benefits & fir T
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§ 5 | Provide job information- CVG ,

¥ | Encourage the review and o completion of paperwork (if feasible) ) Before Day 1 - CMG .

= Comact new $mpIOYeE 10 answer guestions and set Sxpectations - CMG |

£ Background checks in process- CMG

S  Complete Drug Screening and assign/prepare logistics (i.e. lockers) - CMG I

= | Obtina fraining sponsor from SuperMom’s Man ger or SL.W.- visor - CMG i T
Complete Good *»fanagema—w Practice & Safety Training - C 1

Fiwrst Day/Orientntion
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CMG Supervisory/ l\ - Date: 4 !‘l / LY
SuperMoms }‘?amu/ Sponsor; i Date: (99 2517
‘ Date: / g(’ // 7
SuperMoms Manager: c% P Date: 9’ 2 v / < -
SuperMoms Human Resources: ONU\DTC\ “POU\U/) Date: C\ QC\'QOIU

SuperMoms Supervis




