Contractor On-Boarding Checklist

Purpose The purpose of this checklist is to ensure that all site requirements for contractors are
completed. )
| Name: YT1)4300 SR SON (StartDate: 4 [S | | Y
- Pesition: R 141Uh | Supervisor: (JAt Cat
Task | Status |
o | Send welcome packet with important information (e.g. benefits & first day logistics). - CMG | x7)
Z | Provide job information- CMG ) |
:;a Encourage the review and completion of paperwork (if feasible) Before Day 1 - CMG X)
£ | Contact new employee t0 answer questions and set expectations - CMG L) |
£ | Background checks in process- CMG |
S | Complete Drug Screening and assign/prepare logistics (i.e. lockers) - CMG ©
= | Obtain a training sponsor from SuperMom’s Manager or Supervisor - CMG MWLD |
Complete Good M anagemem Practice & Sa;eﬁ irammv - C\fIG x|

Discuss PPE feamremems (ie.
ﬁrocedares )

First Day/Orvientation

Ezzsure the _;Ob Toles znd 'esaonszblme; are meark commumcatec tc t}ze new emcioyee
Introduce the new emplovee to other employees and management : -
Safe operating procedures of equipment, including Tocation of ¢ emmeﬁ Y stops and Wh.n aﬁé
how to implement lockout/tagout procedures.

Ensure the fools requirsy fer the job and proper working technigues are a:eﬁewed,

Ensure the hazards of the equipment and safety guafds are reviewed.

Provide a list of contacts who can address the new ‘emplovee’s questions on 2 variety ef issues.
Gather feedback about the orzentatzen program from the new employes. ,,

Hinst Week

el Mxnr N Kﬂ*ﬂx

CMG Supenm - Date: i / 5/ /7

SuperMoms Training Sponser: /Z /5( rce (f////p05 Date: 7~ 7— /4/ ’
SuperMoms Superviser: .

Date: 9 q
SuperMoms Manager: /é’\iﬂ/% Date: 7 7 / 7/

SuperMoms Human Resources. ( h\&)‘f( h YD) Date: ‘ 1-12-1 “j




