Contractor On-Boarding Checklist

First Day/Oricméntion
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Purpose The purpose of th e»}u t is to ensure that all site requirements for contractors are
completed.
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,. . Send welcome packet with important information (e.g. benefits & first day logistics). - CMG XQ
£ | Provide job information- CMG R
% | Encourage the review and completion of paperwork (if feasible) Before Day 1 - CMG | US|
= | Contact new emploves 10 answer questions and set expectations - CMG R
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~ | Obtain a training sponsor from SuperMom’s Manager or Supervisor - CMG KUV EEE
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Safe operating procedures of equipment, including Tocation of emergenw stom and when aad
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