Contractor On-Boarding Checklist
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Purpose The purpose of this es,}us‘ 15 1o ensure that all site requirements for contractors are
completed.
"Name: ) NUGC Lo,  StartDate: & LS [[Y
Position: (10 pi11q 7 Superviser: ANUC/CL DOICi10(
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Task | Status |
.. | Send welcome packet with important information (e.g. benefits & first day logistics). -CMG | & |
£ | Provide job information- CMG -
7 Encourage the review and completion of paperwork (if feasible) Before Day 1 - CMG | A
= | Contact new employee to answer questions and set expectations - CMG B39
£ | Background checks in process- CMG |
:.'} . Complete Drug Screening and assign/prepare logistics (i.e. lockers) - CMG K4l
— | Obtain a training sponsor from SuperMom's Manager or Supervisor — CMG {afy L
Complete Good Management Practice & Safety Training - CMG - -4
£ New Hire P explain benef s, policies, & proceduzes) - €M€r » {; :
g Compiete papem ors.. badce time Csocx e\m & uut} CMG € |
& leCuS< P’PE fecuzrement> (ie. srmck ha.r beard net, boots, ear protecti A
£ X
=

inst Weelk

Ensure the v;o’o roivs and *esnonssbime: are cxar*x commumcazea o the nev. empi@;% -
Introduce the new employee 1o other employees and manasement » e

Safe operating procedures of equipment, including 1 focation of emeroeac‘ stops and wizen and
how to implement I 105:&0{1?.1&.0& procedures.

Ensure the focls reqr

S

E ’ifer the job and proper working fechniques are revzeweé,

Ensure the hazards cf “the eqmpmeat and safety guards are reviewed.

‘Provide a list of contacts who can address the new - employee’s guestions o

Gather feedback about the orientation program from the new employes.
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SuperMoms Supervisor: Q o %ﬁa /70 Q@ﬂg

SuperMoms Manager:

CMG Supen}sérlJ/// /é? — < Date: © / P23 / /Y
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Date:_4 25 /Y
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SuperMoms Human Resources: Ch\uﬁt ?(\\xu Date: 8 Qé{* th




